
Mt. Olympus Improvement District 

IN COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT, INDIVIDUALS NEEDING SPECIAL 

ACCOMMODATIONS (INCLUDING AUXILIARY COMMUNICATIVE AIDS AND SERVICES) DURING THIS 

MEETING SHOULD NOTIFY GILES E. DEMKE, GENERAL MANAGER, AT LEAST 24 HOURS PRIOR TO THE 

MEETING. 

3932 South 500 East Salt Lake City, Utah 84107 (801) 262-2904 

BOARD MEETING 

AMENDED AGENDA 

TUESDAY, APRIL 21, 2026 

ADMINISTRATION BUILDING BOARD ROOM 

3:00 P.M. 

1. Welcome and Introductions 

2. Public Comments / Questions 
3. Recognition of District Employee for a WEAU Award 
4. Minutes of Board Meeting – March 17, 2026 

5. Financial Information 

A. Review Mt. Olympus Payables and Disbursements 

B. Review Central Valley Invoice 

C. Review Financial Report 

D. Purchase of 2 Light-Duty Trucks 

E. Generator Purchase for CCTV Van 

6. Central Valley Report – Ami Neff 

A. Entity Managers Meeting Report 

7. Discussion and Possible Approval of URS Tier 1 and Tier 2 2026-2027 Rates 
8. Discussion and Possible Approval of the Amended MTOID Administration Policy Manual 
9. Discussion and Possible Approval of Combination Jetter Truck Purchase 
10. Manager’s Report 

A. Personnel Review 

B. Operations Report 

i. Manhole Incident on Highland Drive 

ii. Point Repair Demonstration 

iii. Millcreek Hotel – Flow Study 

C. Conference Reports: WEF Utility Management Conference, UGFOA Conference, 
WEAU Annual Conference 

D. Capital Projects 

i. Building A Remodel, Trunkline A Project, Property Fencing 

ii. RFP for Wastewater Collection System Master Plan, Impact Fee Facilities Plan, 
and Rate Study 

iii. 2026 Lining Project & 2026 Replacement Project 

11. Possible Closed Session to Discuss the Character, Professional Competence, or Physical or 
Mental Health of an Individual (Detailed Minutes are not Required) 

12. Information Items (No Action Required) 

A. District Activity Reports 

B. Central Valley Flow & Load Report 

C. Utah Public Treasurer’s Pool Yield 
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3932 South 500 East Salt Lake City, Utah 84107 (801) 262-2904 

MT. OLYMPUS IMPROVEMENT DISTRICT 

BOARD MEETING MINUTES 

TUESDAY, MARCH 17, 2026 

ADMINISTRATION BUILDING BOARD ROOM 

3:00 P.M. 

 

 

 

SUMMARY 

1. Welcome and Introductions 
2. Public Comments / Questions 
3. Minutes of Board Meeting – February 17, 2026 
4. Financial Information 

A. Review Mt. Olympus Payables and Disbursements 
B. Review Central Valley Invoice 
C. Review Financial Report 
D. Annual Insurance Update 

5. Central Valley Report – Ami Neff 
A. Strategy Session Report – Ami Neff 
B. Entity Managers Meeting Report 

6. Legislative Update 
7. Discussion and Possible Approval of the Municipal Wastewater Planning Program 

Report 2026 for Calendar Year 2025 
8. Discussion of Action on Astro Burger Sewer Lateral 
9. Possible Closed Session to Discuss the Character, Professional Competence, or 

Physical or Mental Health of an Individual (detailed minutes are not required) 
10. Manager’s Report 

A. Personnel Review 
B. Operations Report  
C. Capital Projects Update 
D. Conference Updates 

11. Information Items (No Action Required) 
A. District Activity Reports 
B. Central Valley Flow & Load Report 
C. Utah Public Treasurer’s Pool Yield 
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PRESENT: 

Ami Neff, Board Chair 

Keith Lord, Trustee 

Michele Rivera, Trustee 

Giles E. Demke, General Manager 

Stephen Rohwer, Assistant General Manager/CFO 

Trevor Eppich, Controller 

Dean Ayala, District Engineer 

Zack Stevens, Operations Manager 

Tammy Gonzales, Executive Secretary/District Clerk 

Rachel Anderson, Legal Counsel 

GUESTS: 

No guests were present 

PRESIDING: 

Ami Neff, Board Chair 
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1. Welcome and Introductions: 

Welcome and introduction were done.  No members of the public were in attendance. 

2. Public Comments / Questions: 

There were no comments or questions from the public. 

3. Review and Approval of Minutes of Board Training Meeting and Board Meeting – February 17, 
2026: 

Motion to approve the February 17, 2026, Board Training Meeting minutes was made by Trustee 

Rivera and seconded by Trustee Neff.  The motion was approved by a majority vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie - abstained 

 Ami Neff – yes 

Motion to approve the February 17, 2026, Board Meeting minutes was made by Trustee Rivera and 

seconded by Trustee McKelvie.  The motion was approved by unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff – yes 

4. Financial Information: 

A. Review Mt. Olympus Payables and Disbursements: 

Assistant GM Rohwer discussed the February cash distribution reports and addressed the check 

register in detail.  Assistant GM Rohwer stated that the listed categories and payables are consistent 

from month to month. 

After review and discussion, a motion to approve the Mt. Olympus Payables and Disbursements was 

made by Trustee Rivera and seconded by Trustee McKelvie.  The motion was approved by 

unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff – yes 

B. Review Central Valley (CV) Invoice: 

Assistant GM Rohwer gave a breakdown of the February CV Invoice.  Assistant GM Rohwer stated 

CV capital spending was $4.1m, and the bond draw was $3.5m.  Operating expenses year to date 

are at 18.73% with a target of 17%. 

After review and discussion, a motion to approve the CV Invoice for February for $994,492.24 was 

made by Trustee Rivera and seconded by Trustee McKelvie.  The motion was approved by 

unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff – yes 
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C. Review Financial Report: 

Assistant GM Rohwer reviewed the District’s financial summary for February.  At the end of 

February, the District had $24.8m in reserves.  Current assets decreased by $715k due to cash on 

hand.  The District’s current liabilities decreased by $458k, due to unearned sewer fees.  Operational 

revenues were at 14.3% with a cash target of 16%.  Operational expenses were at 14.3% of the 

targeted 16%.  A breakdown of expenses was shown.   

After review and discussion, the Financial Report was accepted for filing by the Board Members. 

D. Annual Insurance Update: 

GM Demke presented a slide showing our annual insurance update.  The renewal cost for our 

insurance for 2026 will be flat, no increase in coverage cost. 

Item 4.D

Annual Insurance 
Update

▪ Mr. Curtis Tonks of Utah Government Trust will be at the 

May board meeting to present the 2026 Insurance 

Renewal.

 

5. Central Valley (CV) Report – Trustee Neff: 

­ Plant Tour – CV gave a plant tour on February 17th to the two new board members. 

­ CV Board Strategy Session – During the session, CV staff discussed upcoming projects, 
plant performance with the new processes coming on-line, a ribbon cutting ceremony 
showcasing the new processes.  Assignments were given to board members to participate 
in organizing the ceremony.  Biosolids land application was discussed outlining the need for 
a long-term plan for biosolids disposal. 

­ New Partnership – CV will be partnering with Taurus, Inc. to install a power system that 
should reduce power costs and stop outages at the facility.  There will not be a capital cost 
to the facility for the installation of the system.  CV will enter into a 5-year agreement to pay 
an annual maintenance fee that should be offset by the power cost savings.  Taurus is 
partnered with Rocky Mountain Power and the WATTSmart program.  The system uses on-
site batteries and flywheel energy storage devices to provide emergency power backup and 
to provide shavings during peak power demand. 
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­ Municipal Wastewater Planning Program – CV discussed their MWPP Survey for 
calendar year 2025, submitted in 2026. 

­ Biosolids – The property that was for sale in Fairview that CV was looking at for biosolid 
land application is not available anymore. 

­ Digester Project – The digester project is waiting for the new covers to arrive on-site.  The 
anticipated delivery date is at the end of April or early May. 

A. Entity Managers Meeting Report – GM Demke: 

­ Finance and Policies: 
o Tempo Road Property 

• It appears that CV has received an offer for the property. 

­ Audit: 
o The annual audit has been completed 
o Added $212m in assets 
o Approximately $97m left in CIP 
o Energy costs are increasing with the new facilities coming online 
o Ownership has changed slightly.  MOID has increased (.22%) 
o The auditor suggested that CV should look at having an Audit Committee 
o CV management and board members may need to take the State fraud training 

starting this year 

­ Regulatory: 
o WFWQC has prepared a “draft” Biosolids PFAS rule 

• May present to the Water Quality Board in April 

­ Project Updates/Asset Management: 
o Construction Projects 

• Management will present the Collection system CIP to the board 
o Design Projects 

• Clarifier Coating Project 
▪ Possible approval in the April board meeting 

• Site Restoration Project 
▪ Possible approval in the April board meeting 

6. Legislative Update: 

GM Demke provided a list of possible legislation that may affect the District.  The following is a list of 

the proposed bills: 

▪ H.B. 13, 1st Substitute – Municipal Services Fees and Political Subdivision Lien 
Amendments (Tracking) (House Filed) 

▪ H.B. 65, 4th Substitute – Construction Code Amendments (Support) (Enrolling) 
▪ H.B. 73 – Public Employee Retaliatory Action Amendments (Tracking & Amend) (Enrolling) 
▪ H.B. 95 – Public Employee Gender-specific Language Requirements (Tracking) (House Filed) 
▪ H.B. 147, 4th Substitute – Government Form Submission Amendments (Tracking & Amend) 

(Enrolling) 
▪ H.B. 161 – Property Tax Modifications (Tracking) (House Filed) 
▪ H.B. 184, 3rd Substitute – Small Lots and Starter Homes Amendment (Opposed) (House 

Filed) 
▪ H.B. 236, 3rd Substitute – Truth in Taxation Amendments (Tracking & Amend) (Enrolling) 
▪ H.B. 245, 1st Substitute – Construction Wage Standard Act (Tracking & Amend) (House 

Filed) 
▪ H.B. 304 – Cash Payments Amendments (Tracking & Amend) (House Filed) 
▪ H.B. 325, 3rd Substitute – Government Records Classification Amendments (Tracking) 

(Enrolling) 
▪ H.B. 365, 1st Substitute – Taxation Notification Requirements (Tracking) (House Filed) 
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▪ H.B. 391, 3rd Substitute – Vacancy Replacement Amendments (Tracking) (House Filed) 
▪ H.B. 405, 1st Substitute – State Purchasing Reserve Funding (Tracking) (House Filed) 
▪ H.B. 415 – Building Code Amendments (Tracking W/Concern) (House Filed) 
▪ H.B. 427 – Tax Increment Financing Modifications (Tracking) (House Filed) 
▪ H.B. 429, 2nd Substitute – Special Districts Amendments (Oppose) (Enrolling) 
▪ H.B. 446, 1st Substitute – Conflict of Interest Disclosure Amendments (Tracking) (House 

Filed) 
▪ H.B. 449 – Utah Taxpayer Oversight of Government Spending Amendments (Oppose) 

(House Filed) 
▪ H.B. 470 – Building Inspection Amendments (Oppose) (House Filed) 
▪ H.B. 484 – Property Tax Changes (Oppose) (House Filed) 
▪ H.B. 485 – Property Tax Revenue Increase Amendments (Oppose) (House Filed) 
▪ H.B. 501, 2nd Substitute – Water Modifications (Strongly Oppose) (House Filed) 
▪ H.B. 511, 1st Substitute – Procurement Amendments (Tracking) (House Filed) 
▪ H.B. 538 – Legislative Session Amendments (Oppose) (House Filed) 
▪ H.B. 556 – Special District Board Appointment Amendments (Opposed) (House Filed) 
▪ H.B. 558, 1st Substitute – Elections Amendments (Oppose) (House Filed) 
▪ H.B. 564 – Pollution Standards Amendments (Tracking) (House Filed) 
▪ H.B. 568 – Impact Fee Limit Amendments (Oppose) (House Filed) 
▪ H.B. 570 – New Home Impact Fee Amendments (Oppose) (House Filed) 
▪ HJR 7– Proposal to Amend Utah Constitution – Property Tax Modifications (Tracking) (House 

Filed) 
▪ HJR 20– Proposal to Amend Utah Constitution – Utah Taxpayer Oversight of Government 

Spending (Oppose) (House Filed) 
▪ HJR 22– Proposal to Amend Utah Constitution – Legislative Session (Oppose) (House Filed) 
▪ S.B. 64 – Government Records Amendments (Tracking) (Senate Filed) 
▪ S.B. 78, 4th Substitute – Property Tax Relief Amendments (Tracking) (Senate Filed) 
▪ S.B. 97, 4th Substitute – Tax Revenue Amendments (Tracking & Amend) (Senate Filed) 
▪ S.B. 139, 1st Substitute – Notary Amendments (Tracking) (Enrolling) 
▪ S.B. 178 – Right to Work Amendments (Tracking) (Senate Filed) 
▪ S.B. 179 – Wage Amendments (Tracking) (Senate Filed) 
▪ S.B. 232, 1st Substitute – Regulatory Impacts on Families (Tracking) (Enrolling) 
▪ S.B. 238 – Property Tax Adjustments (Tracking) (Enrolling) 
▪ S.B. 245 – Impact Fee Amendments (Oppose) (Senate Filed) 
▪ S.B. 299 – Candidate Name Modifications (Tracking) (Senate Filed) 
▪ S.B. 328 – Municipal Service District Amendments (Oppose) (Senate Filed) 
▪ SJR 18 – Proposal to Amend Utah Constitution – Legislative Duties (Oppose) (Senate Filed) 

7. Discussion and Possible Approval of the Municipal Wastewater Planning Program Report 
2026 for Calendar Year 2025: 

The Board was presented with a copy of the Municipal Wastewater Planning Program Self-

Assessment Report for 2025. 

GM Demke stated that every year, the Department of Water Quality requires collection systems and 

treatment plants throughout the state to fill out this survey.  It is basically a tool that districts use to 

see how they are doing.  The report lists questions and their responses. 

After review and discussion, a motion to approve the Municipal Wastewater Planning Program 

Report for 2025 was made by Trustee McKelvie and seconded by Trustee Rivera.  The motion was 

approved by unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff – yes 
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8. Discussion and Action on Astro Burger Sewer Lateral: 

▪ Astro Burger is requesting that the District pay Stott Plumbing’s invoice for $9,265.00 

▪ Justification from Stott Plumbing: 

Stott Plumbing had gone out to the Astro Burgers on 3877 S State St and camera’d the line for 

George (Astro Burger) to see what the cause of the back-up was. In doing this we found a major 

breakout in the roadway of 3900 S. Once we determined the break to be in the road. Mt. 

Olympus was called out to camera their main line. In doing so Mt. Olympus did mark the main 

out in 3900 S. Stott Plumbing got out to this job and started to dig to find the city connection on 

3900 S. Once we got down far enough we found that the main was mis marked out in 3900 S. 

We had to excavate an extra 10 more feet in 3900 S. This was all at 9 feet deep. This resulted in 

more work needing to be done. 

After review and discussion, management recommended not paying the invoice.  Stott Plumbing 

was told by staff before the excavation was started that the marks may be off due to heavy traffic 

at the time the line was marked.  Stott Plumbing acknowledged this and proceeded to use the 

marks anyway.  The District is willing to waive the overtime inspection fees in this instance.  GM 

Demke will craft a letter stating our findings and have our legal counsel review the letter for 

content.  Once the letter has been reviewed, GM Demke will send it to the board for final review 

prior to sending it to Astro Burger. 

9. Possible Closed Session to Discuss the Character, Professional Competence, or Physical or 
Mental Health of an Individual (detailed minutes are not required) 

Board Chair Neff asked that this time be moved to the end of the meeting.  Trustee Rivera and 

Trustee McKelvie agreed with this change.  This Item will be listed below. 

10. Manager’s Report: 

A. Personnel Review: 

GM Demke reported that we have no employees with anniversary dates in March. 

The District is down three FTE’s in the Lines Department.  GM Demke stated the positions have 

been posted.  The Board was also informed that Boyd Frandsen’s last day with the District will be 

March 19th.  With Mr. Frandsen leaving, we will have four vacancies in the Lines Department. 
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B. Operations Report: 

Point Repair Demo:  On March 10th, the District had Source 1 Environmental come in and give staff 
a demonstration of the mainline point repair system.  A broken pipe on 3166 E. Oakcliff Dr. was 
selected for the demonstration.  The repair was completed with the line live.  The repair took 
approximately 4 hours to complete at a cost of approximately $3,450.  To line this pipe, the cost 
would be approximately $12,000  

Item 10.B
Operations Report –Point Repair Demo

▪ Point Repair Demonstration - 3166 E. Oakcliff Dr.

▪ 81’ up from 

downstream MH.

▪ Repair completed w/ 

the line flowing.

▪ No interruption of 

service.

▪ $12,000 to line the 

pipe.

▪ $3,450 for the point 

repair.

Before

After

 
 

Holladay Hills: 

▪ Holladay Hills: Submitted a request to discharge swimming pools to our system. 

▪ Flow would be 70 gpm over a 24-hour period twice per year or during an emergency 
draining. 

▪  Agreement allows for 209 gpm maximum flow. 

▪ The proposed flow will exceed 280 gpm. 

▪ HAL has identified 3 deficiencies downstream. 

▪ Holladay Hills has been given permission by Holladay City to drain the pools through the 
storm drain system. 

C. Capital Projects Update: 

Slides were shown on the status of the Building A Upgrade.  Engineer Ayala discussed each slide in 

detail. 

▪ A punchlist has been issued to the Contractor. 

▪ Occupancy Permit – Week of March 16th  

▪ Furniture Delivered Week of March 23rd  

▪ Should be in the building by the first week of April 

GM Demke presented information on the cost of the project.  The original bid was $660,300.  The 

District has approved three project change orders that total $8,668.17, which is 1.31% of the 

contract price.  This gives a new project cost of $668,968.17. 
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D. Conference Updates: 

• The WEF Utility Management conference is March 24 – 27, 2026 in Charlotte, North 
Carolina.  Those attending the conference are GM Demke, Operations Manager Stevens, 
and Assistant GM Rohwer. 

• The WEAU annual conference will be held April 14 – 17, 2026 in St. George.  Hotel 
reservations have been made.  Those attending the conference are GM Demke, Trustee 
Neff, Operations Manager Stevens, Engineer Ayala, and one lines crew employee, K 
Thomas.  Trustees Rivera and McKelvie stated they will not be attending. 

• UGFOA conference is March 31 – April 2, 2026 in St. George.  Assistant GM Rohwer and 
Controller Eppich are attending. 

11. Information Items (No Action Required) 

A. DISTRICT ACTIVITY REPORTS 

Copies of the District’s activity reports were provided for Board review. 

B. CENTRAL VALLEY FLOW & LOAD REPORT 

A copy of the current Central Valley Flow & Load Report was provided for Board review. 

C. UTAH PUBLIC TREASURER’S POOL YIELD 

The Utah Public Treasurer’s Pool Yield for February 2026 was 3.803%. 

9. Possible Closed Session to Discuss the Character, Professional Competence, or Physical or 
Mental Health of an Individual (detailed minutes are not required)  (from above) 

Trustee Rivera made a motion to move into a closed session to discuss the character, professional 

competence, or physical or mental health of an individual. Trustee McKelvie seconded the motion.  

The motion was approved by unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff  yes 

Trustee Neff stated we are back in open session. 

There being no further information to come before the Board, a motion to adjourn was made by Trustee 

McKelvie and seconded by Trustee Rivera.  The motion was approved by unanimous vote. 

Votes: Michele Rivera – yes 

 Sean McKelvie – yes 

 Ami Neff  yes 

The meeting was adjourned at 5:26 p.m. 

 

 

______________________________ 

Ami Neff, Board Chair 













































































































































Mt Olympus Improvement District
Financial Summary

• Cash & Reserves: $25.7 million 

o Increase of  $895k in March

• Current Assets increased by $940k

o Due to an increase in cash and receivables

Current Liabilities increased by $486k

o Unearned sewer fees (billing for two months) billed in March

• Operational Revenues are at 21.7% of the Budget.  The cash basis target is 25% 

for the year

o Tax Revenues: 1.8%  

o Sewer Revenue Fees: 24.8% 

o Engineering Revenue Fees: 4.7% 

o Plan Review Fees: 7%

o Inspection Fees: 32.3% 

o Nose on Fees: 29.4% 

o Late Fee interest and Certification Fee Revenue: 26.1%

o Refund Request Fees: (no budget allocated)

o Misc. Revenues: 37% 

• Operational expenses are at 18.1% of the Budget.  The cash basis target is 25% 

for the year

o Lines Department: 11.3% 

o IT Dept: 22.2%

o CVWRF: 18.5% 

o Admin Dept: 16.1%

o Eng. Dept:  17.2% 

• O&M Revenues exceeded Expenses by $2.7m for the year

Period Ending March 2026

Reserve Name

Current 

Balance Reserve Policy

(Under) / Over  

Funded %

Operating Reserve  (365 days) 11,805,831.22$   14,252,134$      (2,446,303)$       82.8%

Capacity Fee Reserve 207,452.19$       207,452$           -$                 100.0%

MOID Capital Reserve (3yr) 9,558,236.18$     20,077,365$      (10,519,129)$     47.6%

CVWRF Capital Reserve (1yr) 4,162,902.31$     4,800,070$        (637,168)$         86.7%

Self-Funded Insurance Reserve -$                  -$                 -$                 0.0%

Totals 25,734,421.90$         39,337,021$            (13,602,599.29)$      65.4%



 $-

 $500,000

 $1,000,000

 $1,500,000

 $2,000,000

 $2,500,000

 $3,000,000

 $3,500,000

 $4,000,000

JAN FEB MAR APR MAY JUN JUL AUG SEPT OCT NOV DEC

Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec

2025 Rev $1,620,37 $1,687,67 $1,704,19 $1,751,29 $1,671,41 $1,741,40 $1,602,35 $1,791,19 $1,742,99 $1,662,91 $2,668,83 $3,828,26

2025 Exp $466,439 $1,385,19 $918,843 $916,073 $921,923 $1,122,45 $1,031,26 $1,045,50 $998,926 $1,029,87 $1,141,38 $959,589

2025 Revenues & Expenses (O&M Only)
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Property Taxes
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2026 Rev $1,775,21 $1,864,82 $1,845,40 $- $- $- $- $- $- $- $- $-

2026 Exp $298,354 $1,506,32 $947,366 $- $- $- $- $- $- $- $- $-

2026 Revenues & Expenses (O&M Only)
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2023 Rev $1,356,70 $1,415,81 $1,423,16 $1,476,41 $1,424,38 $1,425,23 $1,404,18 $1,395,76 $1,448,93 $1,430,18 $3,192,94 $2,503,50

2024 Rev $1,554,67 $1,492,29 $1,555,02 $1,637,95 $1,574,02 $1,548,90 $1,553,93 $1,560,47 $1,608,31 $1,571,99 $2,168,73 $3,304,73

2025 Rev $1,620,37 $1,687,67 $1,704,19 $1,751,29 $1,671,41 $1,741,40 $1,602,35 $1,791,19 $1,742,99 $1,662,91 $2,668,83 $3,828,26

2026 Rev $1,775,21 $1,864,82 $1,845,40 $- $- $- $- $- $- $- $- $-

Prior Yr's vs Current Yr Revenues
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2024 Exp $531,453 $1,164,30 $908,789 $846,803 $1,740,56 $1,061,52 $873,052 $850,491 $1,028,63 $876,735 $1,010,15 $1,030,85

2025 Exp $466,439 $1,385,19 $918,843 $916,073 $921,923 $1,122,45 $1,031,26 $1,045,50 $998,926 $1,029,87 $1,141,38 $959,589

2026 Exp $298,354 $1,506,32 $947,366 $- $- $- $- $- $- $- $- $-

Prior Yr's vs Current Yr Expenses (O&M Only)

2023 Exp 2024 Exp 2025 Exp 2026 Exp

Yr End Accruals

prior yr accruals

Lining Project
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District Capital - 5 Year History
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2024 District Capital

2025 District Capital

2026 District Capital

Trucks Generator

TV Van Upgrade

Water Tanker

VacCon Truck

BobcatBldg A Remodel

Seal Parking Lot & Retro Fit TV Van

Building A Remodel
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CHAPTER 1 – INTRODUCTION 

1.1. ADMINISTRATIVE POLICY 

This document shall be known as the Mt. Olympus Improvement District Administrative 
Policies and Procedures Manual (the “Manual”).  Mt. Olympus Improvement District is 
hereinafter referred to as the “District.” 

1.2. MISSION STATEMENT 

The mission of Mt. Olympus Improvement District is to: 

A. Protect human health and the environment by responsibly maintaining the assets 
and infrastructure of the District in order to collect and convey the wastewater from 
its users to the Central Valley Water Reclamation Facility (“Central Valley”) for 
treatment. 

B. Maintain a safe working environment at all times. 

C. Maintain a high level of customer-valued services by: 

1. responding quickly to customer needs 

2. using modern technology and equipment 

3. using innovative approaches to problem-solving 

4. anticipating future needs 

5. preparing for emergencies 

6. maintaining adequate capacity to serve future anticipated growth, 
development, and changes within the District. 

D. Promote a flexible workforce by creating an environment for our employees which: 

1. stimulates and nurtures long-term growth and development, both personally 
and professionally 

2. focuses on a team-based approach that emphasizes individual accountability 

3. encourages training and skill development that results in job satisfaction. 

E. Be a good steward of public funds. 

1.3. BOARD OF TRUSTEES 

The Board of Trustees (the “Board”) shall govern the District and shall determine all 
questions of District policy.  All powers of the District are exercised through the Board.  
Each Trustee is hereinafter referred to as a “Trustee.”  The Trustees are collectively 
hereinafter referred to as the “Board” or the “Trustees.” 
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1.4. DISTRICT GOVERNMENT 

A. District governance is vested in the Board (the governing body of the District) and 
a General Manager appointed by the Board (the “General Manager”). 

B. The Board constitutes the policy-making body of the District and is presently 
composed of three (3) Trustees elected by the voters within the District boundaries. 

C. The General Manager, with input from the other Principal Officers (defined in 
Section 2.5 below), will advance recommendations to the Board and provide 
assistance in formulating new policies. 

D. The General Manager and the other officers and employees will execute the will of 
the Board as expressed by Board policy and direction. 

1.5. FUNCTIONS OF THE BOARD OF TRUSTEES 

A. The Board passes resolutions and policies, appropriates funds, and performs such 
other duties and responsibilities as are required of it or otherwise allowed by law. 

B. The Board establishes policy through broad general policy directives and general 
task assignments consistent with the mission of the District. 

C. The Board reviews the General Manager’s performance and establishes the General 
Manager’s compensation level annually. 

D. In every case, the will of the Board shall be expressed by a majority vote of a 
“Quorum” (defined in Section 3.7 below) of the Board.  No statement or act of any 
individual Trustee shall be viewed as the will of the Board. 

E. The Board will review this document periodically to verify that it is pertinent and 
current. 

1.6. LIMITATIONS OF ACTIONS AND AUTHORITY OF THE BOARD 

A. Individual Trustees shall not give orders to any staff member or the General 
Manager, either publicly or privately, but may make suggestions and 
recommendations to the General Manager. The Board shall focus on policy-
making, strategic oversight, and governance, while the General Manager shall be 
responsible for the administration and day-to-day operations of the organization, in 
accordance with the policies set by the Board.  
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CHAPTER 2 – TRUSTEES AND OFFICERS 

2.1. QUALIFICATIONS FOR ELECTED TRUSTEES 

A. District Residence:  Each Trustee shall be a registered voter at the location of the 
Trustee’s residence and be a resident within the boundaries of the District. [17B-1-
302 (1) (a)] 

B. Oath of Office:  Before entering upon the duties of office, each Trustee shall take 
and subscribe to the following oath or affirmation: 

“I do solemnly swear (or affirm) that I will support, obey, and defend 
the Constitution of the United States and the Constitution of the State 
of Utah, and that I will discharge the duties of my office with 
fidelity.” 

The failure of a Trustee to take the oath does not invalidate any official act 
of that Trustee. 

2.2. TRUSTEE ELECTION 

The Trustees are elected in conformance with the laws of the State of Utah.  District 
employees shall refrain from recruiting individuals to serve as Board members. 

2.3. TERM OF OFFICE 

A. The term of each Trustee shall begin at noon on the first day of January following 
the Trustee’s election. 

B. The term of each Trustee shall be four (4) years.  The terms of two (2) of the 
Trustees expire simultaneously and the third Trustee’s term shall expire two (2) 
years later. [17B-1-303 (2) (a) (i)] 

C. Each Trustee shall serve until a successor is duly elected or appointed and qualified, 
unless the Trustee has been removed from office, resigns, or otherwise leaves 
office. 

D. A Trustee is not limited in the number of terms the Trustee may serve. [17B-1-
303(4)] 

2.4. VACANCIES IN BOARD OF TRUSTEES 

A. Events Creating Vacancies:  A vacancy in a Trustee’s term of office shall be 
deemed to exist in the case of death, resignation, failure to continue to qualify as a 
Trustee pursuant to Section 2.1 or other disqualification of the Trustee, or if a 
Trustee has been declared of unsound mind by a State or Federal court in Utah (a 
“Court”). 

B. Filling a Vacancy:  Whenever a vacancy occurs on the Board, the remaining 
Trustees shall appoint a replacement to serve during the unexpired term in 
accordance with state law. [17B-1-303(5)(a), 20A-1-512(1)(a)(1)] 
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2.5. PRINCIPAL OFFICERS 

The principal officers of the District shall consist of a Chair of the Board (the “Chair”), the 
General Manager, the Assistant General Manager (if appointed by the General Manager), 
the District Clerk (the “Clerk”), the District Treasurer (the “Treasurer”), and the Chief 
Financial Officer (the “Chief Financial Officer”).  The foregoing officers are hereinafter 
collectively referred to as the “Principal Officers.”  The General Manager may select and 
designate other officers as the General Manager shall from time to time establish. 

2.6. APPOINTMENT AND TERM OF OFFICE OF PRINCIPAL OFFICERS 

A. Appointment:  At the Annual Meeting, the Board shall (i) choose one of its Trustees 
as Chair of the Board (ii) choose one of its Trustees as the District’s representative 
to the Central Valley Water Reclamation Facility (iii) choose one of its Trustees or 
employees as Treasurer and (iv) choose one of its Trustees or employees as Clerk. 
The Clerk and Treasurer may or may not be Trustees.  The General Manager and 
the Treasurer may be the same person.  The General Manager shall not be a Trustee 
and shall be a full-time employee of the District.  The offices of Chair, Treasurer, 
and Clerk shall each be held by separate persons. 

B. Term:  The Principal Officers shall serve until resignation, retirement, or 
replacement by the Board. 

2.7. RESIGNATION 

Any officer may resign at any time by giving written notice to the Board or to the Clerk.  
Any resignation shall take effect upon receipt of such notice or at any later time specified 
in the notice.  Unless otherwise specified in the notice, acceptance of the resignation shall 
not be necessary to make it effective. 

2.8. REMOVAL 

Any officer elected by the Board may be removed by a majority vote of the Board 
whenever, in its judgment, the best interests of the District would be served. 

2.9. VACANCIES IN PRINCIPAL OFFICES 

The Board may fill a vacancy in any office because of death, resignation, removal, 
disqualification, or otherwise, for the unexpired portion of the officer’s term.  In the case 
of the Clerk or Treasurer, the Chair may appoint a new Clerk or Treasurer to serve until 
the Board shall elect a successor based upon the person’s experience and qualifications. 

2.10. DUTIES OF THE CHAIR OF THE BOARD 

The Chair shall: 

A. Preside over all meetings of the Board. 

B. Execute on behalf of the District: 

1. All bonds and instruments creating debt against the District. 

2. Board resolutions. 
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3. Agreements with the United States, the State of Utah, Central Valley, or any 
other governmental entity, department or political subdivision, unless 
delegated to the General Manager by the Chair or allowed the General 
Manager by other Sections in this Manual. 

4. Agreements specifically authorized and directed by the Board. 

5. Real estate leases, and all deeds and conveyance documents in which the 
District is a grantor of any interest. 

6. Contracts and agreements authorized by the Board which cause the District 
to incur expenditures not described within the District’s annual budget, but 
which are specifically authorized by the Board. 

7. All other contracts and agreements specifically required of the Chair. 

C. Attend and, if appropriate, preside at ceremonial activities (including, but not 
limited to, ribbon-cuttings, open houses, receptions) in which ceremonial 
representation is needed or sought. 

D. Be a spokesperson for the Board, unless the Board directs otherwise.  When the 
Chair acts as spokesperson for the District, the Chair should speak for the majority 
of the Board.  When the Chair is speaking for himself or herself or in the capacity 
as an individual Trustee, the Chair should clearly identify that limited capacity. 

E. Represent the will of the Board. 

F. The Chair may request any Trustee to represent the District outside of the Board 
meetings.  If no Trustee is able to represent the District (other than in official Board 
meetings) the General Manager or his or her designated staff member shall do so. 

2.11. SUCCESSION OF AUTHORITY 

In the event that the office of Chair is vacant or the individual occupying this office is 
absent or otherwise unavailable, the senior Trustee, in terms of length of continuous service 
on the Board, shall serve as Acting Chair, with all the power and authority of the Chair. 

2.12. DUTIES OF THE CLERK 

A. The Clerk shall be the custodian of the records of the District.  The Clerk or other 
appointed person shall (i) attend the Board meetings and keep a record of the 
proceedings of the Board (ii) assist the Board in such particulars as it may direct in 
the performance of its duties and (iii) perform those duties authorized by law or by 
this Manual. [17B-1-631 (3)] 

B. The Clerk shall attest all certified copies of the official records and files of the 
District. 

C. The Board may appoint an assistant clerk (the “Assistant Clerk”) to function in the 
absence of the Clerk with all the power and authority of the Clerk. 
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2.13. DUTIES OF THE TREASURER AND CHIEF FINANCIAL OFFICER 

A. The Treasurer shall be the custodian of all money, bonds, or other securities of the 
District. [17B-1-633(2)] 

B. The Treasurer and the Chief Financial Officer shall determine the cash 
requirements of the District and provide for the deposit and investment of all money 
by following the procedures and requirements of the Money Management Act. 
[17B-1-633(3)] [51-7] 

C. The Treasurer or their designee shall receive all public funds and money payable to 
the District within three business days after collection, including all taxes, licenses, 
fines, and intergovernmental revenue. [17B-1-633(3)(b)]  The Treasurer or their 
designee shall keep an accurate, detailed account of those funds and money as 
required by law and as directed by the Board. [17B-1-633(3)(c)] 

D. The Treasurer shall have such other duties and responsibilities as provided by law. 
[17B-1-633 (3) (D), 17B-1-634.] 

E. The Treasurer may, along with the District Engineer or one (1) of the Trustees, 
countersign all checks written on the District’s bank accounts. The Treasurer, 
through the Chief Financial Officer, shall determine that a sufficient amount is on 
deposit in the appropriate bank account of the District to honor the check. 

F. The Treasurer or their designee shall promptly deposit all District funds in the 
appropriate bank accounts of the District. District funds shall not be commingled 
with funds of another person or entity. 

G. The Treasurer and Chief Financial Officer shall be responsible for monitoring 
expenditures during the fiscal year. 

H. The Board may appoint an assistant treasurer (the “Assistant Treasurer”) to function 
in the absence of the Treasurer with all the power and authority of the Treasurer or 
within the scope of authority otherwise delegated by the Board.  If the Board 
appoints an Assistant Treasurer, the Assistant Treasurer shall also be covered by 
the District’s crime and management liability insurance policies, pursuant to the 
provisions of Section 4.2. 

I. The Chief Financial Officer shall maintain the financial records of the District. 

2.14. PERSONAL USE OF PUBLIC PROPERTY 

A. Purpose:  This Subsection shall be known as the District’s Personal Use of Public 
Property Policy, or the “Policy”.  It has been adopted for the purpose of regulating 
the use of District-owned, leased, held, operated or managed equipment, vehicles, 
office supplies, devices, tools, facilities and other District-owned personal and real 
property (herein “District Property”). 

B. Background/Effective Date:  Utah Code Section 76-8-402 deals with the misuse of 
public funds and, more specifically, public property, inasmuch as public property 
was not previously included in the criminal statute to the same extent as public 
funds.  Since the misuse of public property can result in criminal charges, including 
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felony charges, the District desires to adopt this Policy to clarify what may 
constitute a misuse of District Property and to authorize the personal use of District 
Property under certain circumstances. 

C. Definitions:  For purposes of this Policy the following words will have the 
following meanings: 

1. “Public Servant” means (i) an elected official of the District (ii) an 
appointed official of the District (iii) an employee, consultant, or 
independent contractor of the District, or (iv) a person (including an 
individual, an entity, or an organization) hired or paid by the District to 
perform a government function. See Utah Code Ann. § 76-1-601(14).  A 
person becomes a “public servant” upon the person’s election, appointment, 
contracting, or other selection, regardless of whether the person has begun 
to officially occupy the position of a public servant. 

2. “Public Property” and “District Property” are interchangeable and mean and 
include any real or personal property that is owned, leased, held, operated, 
or managed by the District, including Public Property that has been 
transferred by the District to an independent contractor for the purpose of 
providing a program or service for or on behalf of the District.  In the event 
and to the extent the Public Property is consumed or rendered effectively 
valueless to the District as a program or service is provided to the District 
by an independent contractor or as the Public Property is utilized by District 
employees, the property shall cease to be Public Property and may be 
disposed of as the independent contractor or District management deems fit 
unless otherwise directed by the District.  See Utah Code Ann. § 76-8-
101(5). 

3. “Authorized Personal Use” means any personal use that is authorized 
pursuant to this Policy.  As provided in Utah Code Ann. § 76-8-402(1), a 
public servant may use District Property for a personal matter and personal 
use of District Property is allowed when: (a) (i) the public servant is 
authorized to use or possess the Public Property to fulfill the public 
servant’s duties owed to the District; (ii) the primary purpose of the public 
servant using or possessing the Public Property is to fulfill the public 
servant’s duties to the District; (iii) the personal use is in accordance with 
this Policy; and (iv) the public servant uses and possesses the District 
Property in a lawful manner in accordance with this Policy; or (b) the 
personal use of District Property is incidental, such as when: (i) the value 
provided to the District by the public servant’s use or possession of the 
Public Property for a public purpose substantially outweighs the personal 
benefit received by the public servant’s personal incidental use; and (ii) the 
incidental use is not prohibited by an applicable state or federal law. Any 
lawful personal use of District Property by a public servant that is not 
prohibited by applicable state or federal law is specifically authorized and 
allowed by this Policy. The District recognizes that third parties may benefit 
indirectly or directly from a public servant’s personal use, or official use, of 
the District’s Public Property, which benefit is specifically condoned and 
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authorized by this Policy so long as and to the extent that the benefit does 
not otherwise violate any applicable law, rule or ordinance, including but 
not limited to state statutory law and rules and regulations of the District. 

D. Personal Use: 

1. Devices:  Communication and other devices, such as mobile phones, 
landline phones, and computers, that are owned by the District may be used 
by an employee for occasional, incidental personal activities such as calling 
home, making other personal calls during a break, accepting occasional 
incoming personal calls, etc., provided that such personal usage is not 
excessive.  Similarly, District owned computers and smart phones may be 
used for personal text messaging, e-mails and other personal uses, provided 
that such use is limited, as much as reasonably possible, to break periods or 
periods when the employee is not “on the clock,” and is not excessive. 

2. Physical Facilities:  Personal activities by public servants at District-owned, 
leased, managed and/or maintained facilities, such as meeting family 
members or friends for short periods of time, are allowed, provided they do 
not become excessive or disruptive. 

3. Office Supplies/Shop Supplies/etc.:  Office supplies, shop supplies and 
other District-owned supplies and items of personal property are intended 
for uses that directly benefit the District.  Incidental personal use of the same 
by public servants is allowed, such as the use of District-owned office 
supplies including pens, pencils and paper, provided that such incidental 
personal use is not excessive. 

4. Miscellaneous:  Any District Property that does not fall under any of the 
above classifications may nevertheless be utilized by a public servant for 
incidental personal uses.  Policies pertaining to District Property including 
vehicle usage and rights of privacy are contained in the Personnel Policy.  
Notwithstanding the foregoing, due to the nature and extent of the General 
Manager’s duties and responsibilities to the District, the District has 
adopted separate policies and procedures pertaining to the General 
Manager’s possession and use of Public Property, as contained in one or 
more agreements between the District and the General Manager.  The terms 
and conditions of the Policy pertaining to the General Manager are 
contained in said agreement(s) – hereinafter, the “General Manager 
Agreements.” 

E. Subsequent Modifications/Higher Law: 

1. Policy Not Exhaustive:  The Board reserves the right to add to, delete from 
or change this Policy at any time.  The Policy stated above is not necessarily 
inclusive because, among other reasons, unanticipated circumstances may 
arise, and other rules or regulations of the District may apply.  The District 
may vary from the Policy, subject to the application of applicable state and 
federal laws, if the circumstances so justify. 
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2. Higher Law to Control:  In the event of any conflict between the Policy and 
any applicable federal or state law, rule or regulation, the law, rule or 
regulation, including amendments and modifications thereto, shall control 
to the extent of such inconsistency. 

2.15. COMPENSATION 

A. Each Trustee may receive compensation for service on the Board in the amounts 
determined by the Board.  The current board-approved amount is $5,000.00 
annually for each Trustee.  As set forth in Title 17B-1-307, the Board may adopt a 
compensation increase for the members of the board of trustees if the requirements 
of the subsection are met. [17B-1-307(2)(3)] 

2.16. TRAINING 

A. Each Trustee shall, within one (1) year after taking office and within one (1) year 
of the start of each new four (4) year term, complete the training developed by the 
Utah State Auditor or the training provided by the Utah Association of Special 
Districts as prescribed by statute. [17B-1-312] 

B. Additionally, each Trustee shall, on an annual basis, complete the annual training 
for Trustees developed by the Utah State Auditor or the Utah Association of Special 
Districts.  Such annual training includes training with respect to the Utah Open 
Meetings Act (defined in Section 3.1.A) and the Ethics Act (defined in Section 9.1) 
including potential or actual conflicts of interest of a Trustee and the District. 

C. The District shall compensate each Trustee for each day of training completed by 
the Trustee in amounts and at the times required by law. [17B-1-312 (3)] 
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CHAPTER 3 – MEETINGS 

3.1. TERMS USED IN THIS CHAPTER 

As used in this Chapter: 

A. “Open Meetings Act” means the Utah Open and Public Meetings Act (Utah Code 
Title 52, Chapter 4). 

B. “Closed To The Public” means a meeting that the public is not allowed to attend, 
pursuant to the Open Meetings Act. 

C. “Open To The Public” means a meeting that the public is allowed to attend, 
pursuant to the Open Meetings Act. 

D. Terms used in this Chapter that are defined in the Open Meetings Act shall have 
the meanings given by the Open Meetings Act. 

3.2. MEETINGS OF THE BOARD OF TRUSTEES 

A. Regular Meeting:  A regularly scheduled meeting of the Board for which notice of 
the date, time, and place has been given in the Annual Meeting Schedule (defined 
in Section 3.4.A). 

B. Special Meeting:  Any meeting of the Board that replaces or is held in addition to 
regular meetings. 

C. Annual Meeting:  The meeting at which officers of the District are elected.  The 
Annual Meeting shall be held on the date and hour of its regularly scheduled 
meeting in January. 

D. Emergency Meeting:  A special meeting held as a result of unforeseen 
circumstances, to consider matters of an urgent or emergency nature. 

3.3. PLACE OF MEETINGS 

Except as may otherwise be determined, meetings of the Board shall be held at the 
District’s principal place of business – the District’s Administrative Building, 3932 South 
500 East, Salt Lake City, Utah (the “Principal Place of Business”). 

3.4. PUBLIC NOTICE OF MEETINGS 

A. Annual Meeting Schedule:  An annual schedule of the regular meetings of the 
Board shall be posted at the District’s principal office, placed on the District’s 
website, and posted on the Utah Public Notice Website. [52-4-202(3)(a)] 

B. Regular Meeting:  Notice of the date, time, and agenda for each regular meeting 
shall be posted at the District’s principal office, on the District’s website, and posted 
not less than twenty-four (24) hours before the beginning of each meeting to the 
Utah Public Notice Website. All Regular Meetings shall be held at the District’s 
Principal Place of Business, unless specifically changed, pursuant to notice given 
as set forth above. [52-4-202(3)(a)] 
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C. Special Meeting:  If it becomes advisable to hold a special meeting of the Board, 
notice of the special meeting shall be given as described in Section 3.4.B.  If 
unforeseen circumstances require the calling of an emergency meeting, the notice 
requirements of Section 3.4.B may be disregarded, and the best practicable notice 
given.  Except for emergency meetings, no special meeting shall be held until a 
reasonable attempt has been made to notify all Trustees, and a majority of the 
Trustees contacted and polled agree to hold the special meeting.  Emergency 
meetings may be held if telephonic notice to all of the Trustees is attempted and a 
Quorum (defined in Section 3.7) verbally consents to the emergency meeting. 

D. Meeting at a Place other than the Principal Place of Business:  Notice of a meeting 
to be held at a place other than the Principal Place of Business shall be given as 
provided by law. 

3.5. NOTICE TO TRUSTEES 

The Clerk or other designee shall notify all Trustees of all regular and, when possible, 
special meetings of the Board by posting a notification on the District’s cloud-based 
internet drive at least twenty-four (24) hours in advance of the meeting. Such notification 
shall include the date and time of the meeting as well as a copy of the previous meeting’s 
minutes and the agenda for the present meeting. 

3.6. CONDUCT OF MEETINGS 

A. All meetings of the Board shall be conducted according to Robert’s Rules of Order 
when requested by a Trustee and shall comply with the Open Meetings Act. 

B. The Chair is responsible for the content of each meeting and will review and 
approve the agenda for each meeting.  Any Trustee shall have the right to place any 
matter on the agenda if notice of the agenda item is given to the Clerk at least forty-
eight (48) hours in advance of the meeting.  The Chair is not obligated to place any 
item on the agenda except for those items proposed by a Trustee or Trustees.  The 
meeting shall generally follow the agenda; however, changes in the order of agenda 
items may be made at the sole discretion of the Chair upon the advice of the General 
Manager or any Trustee. 

3.7. QUORUM 

A majority of the number of Trustees shall constitute a quorum for the transaction of 
District business (a “Quorum”).  A majority vote of a Quorum upon a matter which may 
be voted upon at a meeting held in accordance with this Manual shall be sufficient for the 
determination of such matter, except as required otherwise by statute. 

3.8. NO PROXY 

No Trustee may appoint another individual, by proxy or otherwise, to assume the Trustee’s 
responsibilities as a Trustee. 
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3.9. OPEN AND CLOSED MEETINGS 

A. Open Meetings:  An open and public meeting is when the majority of the Board 
meets to discuss or act upon the business of the District convened by: (i) by an 
individual: (A) with authority to convene the public body; and (B) following the 
process provided by law for convening the public body; and (ii) for the express 
purpose of acting as a public body to: (A) receive public comment about a relevant 
matter; (B) deliberate about a relevant matter; or (c) take action upon a relevant 
matter.  Public meetings include workshops or executive sessions. [See Utah Code 
52-4-103, 52-4- 201(2) and 52-4-208]  A meeting is open to the public unless it is 
closed pursuant to Section 3.9.B. 

B. Closed Meetings:  Except as otherwise directed by the Board, closed meetings shall 
be open only to Principal Officers, other officers and employees (as may be 
necessary), experts and consultants, legal counsel, Trustees, and District staff.  A 
closed meeting may be held if (i) a Quorum is present (ii) the meeting is an open 
meeting for which notice has been given pursuant to state law and (iii) two-thirds 
of the Trustees present at the open meeting vote to approve closing the meeting.  A 
closed meeting may be held for any of the following purposes: [52-4-204 and 52-
4-205] 

1. Discussion of the character, professional competence, or physical or mental 
health of an individual. 

2. Strategy sessions to discuss collective bargaining. 

3. Strategy sessions to discuss pending or reasonably imminent litigation. 

4. Strategy sessions to discuss the purchase, exchange, or lease of real property 
when public discussion of the transaction would disclose the appraisal or 
estimated value of the property under consideration or prevent the District 
from completing the transaction on the best possible terms. 

5. Strategy sessions to discuss the sale of real property when: (a) public 
discussion of the transaction would disclose the appraisal or estimated value 
of the property under consideration or prevent the District from completing 
the transaction on the best possible terms; or (b) the District previously gave 
public notice that the property would be offered for sale; and (c) the terms 
of the sale are publicly disclosed before the District approves the sale. 

6. Discussion about deployment of security personnel, devices or systems. 

7. Investigative proceedings regarding allegations of criminal misconduct. 

C. Actions Taken:  No ordinance, resolution, rule, regulation, contract, or appointment 
shall be approved during a closed meeting. No vote may be taken during a closed 
meeting except for a vote on a motion to end the closed portion of the meeting and 
return to an open meeting. 
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3.10. MINUTES OF MEETINGS TO BE KEPT 

A. Open Meeting:  Written minutes and a recording of all open meetings shall be kept. 
Such minutes shall include: 

1. The date, time, and place of the meeting. 

2. The names of Trustees present and absent. 

3. The substance of all matters proposed, discussed, or decided, and a record, 
by individual Trustee, of votes taken. 

4. The names of all persons who appeared who are not Trustees or officers of 
the District and the substance in brief of their testimony or comments. 

5. Any other information that any Trustee requests be entered in the minutes.  

Minutes shall not be “final” or “official” until the Board has formally approved 
them. [52-4-203 (4)(a)(i)]  Notes and/or draft minutes prepared by or at the 
direction of the Clerk may be destroyed any time after the minutes are formally 
approved by the Board. 

The Clerk shall: (i) make pending minutes available to the public within a 
reasonable time after holding the open meeting that is the subject of the pending 
minutes; (ii) within three business days after approving written minutes, make the 
approved minutes available to the public; and (iii) within three business days after 
holding an open meeting, make an audio recording of the open meeting available 
to the public for listening. 

B. Closed Meeting:  Unless the closed meeting is called for purposes specified in 
Section 3.9.B.1 or 3.9.B.6, in which case the presiding officer shall sign a sworn 
statement affirming the purpose of the meeting, a tape recording shall be kept of 
the closed portion of the meeting.  Written minutes also may be kept. If minutes are 
kept, they shall include: [52-4-204] 

1. The date, time, and place of the meeting. 

2. The names of Trustees present and absent. 

3. The names of all others present. 

4. The content of the meeting. 

Tape recordings and written minutes of the closed meeting are protected records 
under Utah Code Title 63G, Chapter 2 of the Utah Government Records Access 
and Management Act (“GRAMA”).  Any person who violates the provisions 
GRAMA is subject to the criminal penalties contained in GRAMA [63G-2-801].  
Tape recordings and written minutes of closed meetings may be disclosed pursuant 
to a Court order only as provided in Section 52-4-304 of the Utah Code. 
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3.11. PUBLIC MEETINGS 

A. All members of the general public may attend the open meetings of the District. 

B. If the agenda of the open meeting contains an item for public comment, members 
of the general public in attendance at the open meeting may, at the discretion of the 
Chair, be allowed to make comments.  If the Chair allows members of the general 
public to make comments, the Chair, in the Chair’s sole discretion, may restrict 
public comments to a limited amount of time, e.g. two (2) minutes per speaker and 
restrict public comments to matters that are on the agenda for the meeting.  The 
rules set forth in Section 3.12.B for public hearings are also applicable to the open 
meetings of the Board. 

C. If the agenda of the open meeting does not contain an item for public comment, 
members of the general public in attendance at the open meeting may not make 
comments at the open meeting, unless the Chair elects to allow a comment or 
comments, which election is at the sole discretion of the Chair.  If the comment or 
comments allowed by the Chair pertain to a topic or topics which are on the agenda 
of the open meeting, the Board may take final action on that topic.  The Board may 
not take any final action at a meeting on a topic if that topic is not on the agenda 
for the meeting.  If an item for public comment is not on the agenda for the meeting, 
the Chair, at the Chair’s sole discretion, may elect to not hear any comments or, if 
the Chair allows one or more comments, the Chair is not obligated to allow other 
comments. 

D. Unless the meeting is an emergency meeting, the Board may not take final action 
on a topic in an open meeting unless the topic is; (i) listed under an agenda item; 
and (ii) included with the advance public notice of the meeting required by law. 

E. A person may be removed from a public meeting if the person willfully disrupts the 
meeting to the extent that orderly conduct is seriously compromised. [52-4-301]  A 
determination of the willful disruption of a meeting to the extent that orderly 
conduct is seriously compromised may be made by the Board based upon factors 
such as; (i) the continuing ability of the Board to conduct the meeting in an orderly 
fashion; (ii) the extent to which the participant interferes with the orderly business 
of the Board; or (iii) the length and frequency of the comments by a participant, 
and other factors indicating a willful intention to disrupt the meeting or interfere 
with the business or affairs of the District. 

3.12. PUBLIC HEARING PROCEDURES 

A. Public hearings before the Board shall follow these procedural steps: 

1. Declaration that the public hearing is open. 

2. Verification that legal notification requirements have been met. 

3. Staff presentation. 

4. Questions by Trustees. 

5. Motion to open public comment session. 
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6. Call upon individuals desiring to be heard. 

7. Motion to close public comment session. 

8. Staff response. 

9. Questions by Trustees. 

10. Board discussion. 

11. Vote upon a matter or matters presented at the public hearing or 
alternatively, a motion to take a matter or matters under advisement (which 
may be voted upon in a subsequent public meeting). 

12. Motion to adjourn/close public hearing. 

B. The following rules shall be observed during public hearings before the Board: 

1. Each speaker shall be called by the Chair and at the discretion of the Board.  

2. Speakers shall state their names, addresses, interests in, and affiliations to 
the agenda items and, if representing another person, whom they represent 
before beginning their comments. 

3. Speakers shall address their comments to the Chair, and they shall not 
debate with other meeting attendees or make personal attacks. 

4. A predetermined time limit shall be placed on speakers.  A speaker cannot 
combine his time with another (e.g., Speaker “X” cannot give his time to 
Speaker “Y” so that Speaker “Y” has double the time), and the Chair will 
not recognize redundant speakers/comments. 

5. To permit everyone the opportunity to hear the proceedings, attendees shall 
be as quiet as possible. 

6. The hearing is designed for civil discussion.  Therefore, attendees shall not 
jeer, cheer, yell out comments, or clap. 

7. Attendees shall not display any signs or distribute any handouts or flyers in 
the hearing room. 

8. After the close of the public comment period, discussion shall be limited to 
Trustees and staff. 

C. The Chair or other Trustee designated by the Chair to conduct the meeting (the 
“Conducting Trustee”) shall enforce the procedures and rules set forth above in 
Subsections A and B.  At the Conducting Trustee’s discretion and consistent with 
this Manual, the Conducting Trustee may take such additional actions as will 
promote an orderly and efficient public hearing. 
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3.13. ELECTRONIC MEETINGS 

A. In accordance with the Open Meetings Act, the Board may convene and conduct 
any meeting in which one or more of the Trustees participate electronically, as set 
forth below. 

1. If one or more of the Trustees desires to participate in an electronic meeting 
without being physically present in the Anchor Location (defined below) at 
the date and time of the meeting. 

2. The notice for and procedures of the meeting shall conform to the Open 
Meetings Act and to all applicable provisions of this Manual. 

3. The primary anchor location (the “Primary Anchor Location”) for all 
electronic meetings shall be the board room of the District’s Administration 
Building, 3932 South 500 East, Salt Lake City, Utah.  At its discretion, the 
Board may select an alternative anchor location, as long as the anchor 
location selected provides space and facilities so that interested persons and 
the public may attend and monitor the open portions of the meeting and, if 
comments from the public will be accepted during the electronic meeting, 
provide space and facilities at the anchor location such that interested 
persons and the public may attend, monitor, and participate in the open 
portions of the meeting.  The Primary Anchor Location or the alternative 
anchor location chosen by the Board is hereinafter referred to as the 
“Anchor Location.” 

4. If the Anchor Location is not the Primary Anchor Location, the District shall 
post notice of the meeting at the alternative Anchor Location. 

5. In addition to the public notice provided in the Open Meetings Act and this 
Manual, the District shall give notice of the electronic meeting to the 
Trustee or Trustees who wish to participate electronically at least twenty-
four (24) hours before the scheduled start of the meeting and shall provide 
a conference call-in number in order to allow their participation. 

6. If a Trustee who wishes to participate in an electronic meeting does not call 
in on the conference call-in number in order to join the meeting, within ten 
(10) minutes after the scheduled starting time, the Trustee or Trustees who 
are physically present at the Anchor Location may either; (i) attempt to 
contact the Trustee or Trustees who are not physically present in order to 
allow them to participate by dialing the call-in number; or (ii) if a Quorum 
is physically present at the Anchor Location, commence the meeting 
without the Trustee who is not physically present at the Anchor Location. 

B. The following constitute procedures for the electronic meetings: 

1. Minutes of the meeting shall note that the meeting was conducted 
electronically in accordance with the Act and this Manual.  The minutes 
shall identify those Trustees physically present and those participating 
electronically. 
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2. All parties participating electronically should be able to hear and to speak 
with each other and all present in the Anchor Location. 

3. Trustees and parties in the Anchor Location should be able to hear and to 
speak with those participating electronically. 

4. Electronic participation in a meeting shall constitute presence at that 
meeting for all purposes, including the determination of a Quorum and 
voting. 

5. If visual aids or documents are to be presented or used at the meeting, the 
Board shall make reasonable efforts to provide copies to each person 
participating electronically. 
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CHAPTER 4 – DISTRICT ADMINISTRATION 
4.1. STRUCTURE OF DISTRICT ADMINISTRATION 

A. The District Administration consists of the Principal Officers and other 
administrative officers (collectively, the “Administrative Officers”). 

B. Each Administrative Officer shall have such authority as is necessary to enable the 
Administrative Officer to carry out the duties and responsibilities set forth in this 
Manual, or pursuant to the rules, regulations, and policies of the District. 

C. The General Manager may direct any department to furnish another department 
with service, labor, and/or materials. 

4.2. INSURANCE FOR TRUSTEES, PRINCIPAL OFFICERS, AND EMPLOYEES 

The Board, through the Treasurer, at the District’s expense, shall keep in force crime and 
management liability insurance policies covering the Trustees, the Principal Officers, and 
other District employees charged with the handling of District funds, or which are deemed 
to be a “public treasurer” under the Money Management Act in amounts set by the Board 
with insurance carriers selected by the Board. [17B-1-301(2)(e)] [17B-1-303(7)(a)] 

4.3. GENERAL MANAGER 

A. Administrative Powers Vested in General Manager:  The General Manager shall be 
the chief executive officer of the District.  The administrative powers of the District 
are vested in and exercised by the General Manager and the subordinate 
administrative officers. 

B. Appointment of General Manager:  The Board shall appoint the General Manager 
by majority vote, on the basis of her or his ability, integrity, education, and prior 
experience relating to the duties of the office, including but not limited to, abilities 
of public administration, leadership and managerial capabilities. 

C. Compensation of General Manager:  The Board shall determine the General 
Manager’s compensation and shall review such compensation annually. 

D. Power and Duties: 

The General Manager shall: 

1. Evaluate and modify existing District organization and procedures. 

2. Enforce and observe applicable laws, rules, and regulations. 

3. Execute leases, permits, contracts (excepting execution of those documents 
and contracts specified in Section 2.11.B), licenses and privileges granted 
to or enforceable by the District. 

4. Attend all meetings of the Board and participate in its discussions and 
deliberations. 

5. Carry out the policies and programs established by the Board. 
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6. Consult with and advise District officers and other department heads, 
personnel and employees. 

7. Direct the day-to-day activities of the District. 

8. Make inquiries into and conduct investigations into all District activities. 

9. Coordinate all District departments. 

10. Examine all proposed contracts to which the District may be a party. 

11. Shall review an up-to-date inventory of all property and assets of the District 
as needed. 

12. Examine and inspect the books, records, and official papers of any office, 
department, agency, board, or commission of the District. 

13. Submit to the Board plans and programs relating to the needs of the District. 

14. Develop and/or require such annual or special reports and measures 
concerning the financial, administrative and operational activities of the 
District as the General Manager may deem expedient in the interest of the 
District. 

15. Investigate, examine or inquire into the affairs or operation of any 
department, division or office, and when so authorized by the Board, and 
may employ consultants and professional counsel to aid in such 
investigations, examinations and inquiries. 

16. With the assistance of the Chief Financial Officer and other professionals 
as may be advisable; (i) be informed of and analyze the District’s financial 
condition; (ii) determine the adequacy of tax levies, special and other 
assessments and charges, rates and charges, impact fees, and evaluate 
revenue streams to meet current and long term obligations; (iii) schedule 
and cause appropriate notice of all required public hearings before the Board 
to be published, as required by law, including, but not limited to public 
hearings related to tax rates and fee increases, and the preliminary and 
annual budget; (iv) maintain an adequate accounting system; (v) prepare 
financial estimates for the preliminary and final annual budgets of the 
District as assisted by the Chief Financial Officer; (vi) advise the Board of 
the financial condition and needs of the District; and (vii) approve 
expenditures. 

17. Establish standards, qualifications, criteria, and procedures to govern the 
appointment of District officers, department heads and other supervisory 
personnel within the respective organizational units of the District. 

18. Appoint a qualified person to each of the offices of Assistant General 
Manager, District Engineer, and Chief Financial Officer and create other 
offices, appoint officers, department heads, and supervisory personnel as 
the General Manager may deem necessary for the governance of the 
District. 
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19. Regulate and prescribe the powers and duties of all officers, department 
heads, and supervisory personnel of the District. 

20. Establish policies and procedures addressing safety and other employee-
related programs within the District. 

21. Employ and maintain a qualified staff of employees capable of carrying out 
assigned job responsibilities. 

22. Perform or oversee annual employee performance reviews. 

23. Suspend, remove and/or terminate as necessary District officers, department 
heads, supervisory personnel and other employees of the District, consistent 
with the Personnel Policy. 

24. Establish standards, qualifications and procedures to govern the 
employment of District personnel. 

25. Assign any employee of the District to any department or division requiring 
services appropriate to the personnel system classification and skill of the 
employee so assigned. 

26. Implement and administer plans approved by the Board for the 
compensation of District officers, department heads, supervisory personnel 
and other employees. 

27. Develop, implement and administer personnel rules and regulations 
approved by the Board. 

28. Provide for and/or oversee the proper operation, maintenance, repair, and 
replacement of all District assets and infrastructure. 

29. Except for instruments and documents to be executed by the Chair pursuant 
to Section 2.11.B, execute and enter into documents and agreements which 
have been reviewed by another Principal Officer, a District department 
head, supervisor, or the District’s attorney. 

30. Develop an effective information and education program to build positive 
public relations for the District and maintain good relations with Federal, 
State, and local governments and the general public served by the District. 

31. Report to the Board as directed by the Board, notify the Board of any 
emergency or exigent situation affecting the District and keep the Board 
fully informed of all important aspects of the District’s operation and 
management. 

If the General Manager is unable or unavailable to perform any of the duties and 
responsibilities set forth above and an Assistant General Manager has been 
appointed, the Assistant General Manager shall perform any of the duties and 
responsibilities that the General Manager is then unable or unavailable to perform 
on behalf of the General Manager until the General Manager is again available 
and/or able to perform such duties and responsibilities.  If an Assistant General 
Manager has not then been appointed, the Chief Financial Officer shall perform any 
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of the duties and responsibilities that the General Manager is then unable or 
unavailable to perform in behalf of the General Manager until the General Manager 
is again available and able to perform such duties and responsibilities. 

E. Supplemental Powers and Duties:  In addition to the powers and duties enumerated 
in Section 4.3.D, the General Manager may: 

1. Authorize an officer or department director to appoint and remove 
employees serving under that officer or department director. 

2. Designate another officer or employee under the General Manager’s control 
to perform the duties of any office or position under the General Manager’s 
control which is vacant, or which lacks administration due to the absence or 
disability of the incumbent. 

3. Designate, in his absence, an officer to direct District activities and to make 
such decisions as are required in his absence and otherwise authorize any 
officer or employee to exercise any power or duty granted to the General 
Manager and fulfill the responsibilities of his office with the assistance of 
other District staff. 

4. Delegate such responsibility to other District officers, department directors 
and other supervisory personnel as in his judgment will benefit the 
operations and functions of the District.  Notwithstanding the foregoing, the 
General Manager retains the ultimate responsibility for any task, duty or 
responsibility delegated to others. 

5. Investigate, examine or inquire into the affairs or operation of any 
department, division, or office, and when so authorized by the Board, the 
General Manager shall have power to employ consultants and professional 
counsel to aid in such investigations, examinations or inquiries. 

F. Working Time:  The General Manager shall devote his or her full attention to the 
performance of these duties and shall not engage in other employment without the 
consent of the Board. 

G. Agreements with General Manager:  The District and the General Manager have 
entered into the General Manager Agreements, which further set forth the duties 
and rights of the District and the General Manager. In the event of a conflict 
between the relevant terms or provisions of this Manual and the General Manager 
Agreements, the relevant term or provision of the General Manager Agreements 
shall control. 

4.4. ASSISTANT GENERAL MANAGER 

A. Appointment of Assistant General Manager:  The General Manager may appoint a 
qualified Assistant General Manager.  Any of the Principal Officers may be 
appointed as the Assistant General Manager and may serve both as Assistant 
General Manager and continue to serve in her or his role as a Principal Officer. 
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B. Duties of Assistant General Manager:  If an Assistant General Manager is 
appointed, the Assistant General Manager shall serve in the absence or incapacity 
of the General Manager and shall assume those powers and duties granted to the 
General Manager.  If no Assistant General Manager is appointed, and the General 
Manager is unable or unavailable to fulfill his or her duties and assignments, the 
Chief Financial Officer shall act as General Manager until the General Manager is 
again able and available to fulfill their duties and assignments or until a new 
General Manager is appointed by the Board. 

C. Exception in Power and Duties for Assistant General Manager:  If the Assistant 
General Manager is acting in the role of General Manager, the Assistant General 
Manager may not act as Treasurer in any function. 

4.5. DISTRICT ENGINEER 

A. Designation of District Engineer:  The General Manager shall hire and/or designate 
a qualified person, who may or may not be licensed under the laws of the State of 
Utah, to be the District Engineer. 

B. Duties of the District Engineer:  The District Engineer shall act as the District’s 
engineer, perform those duties as required by law, rule, or regulation, and perform 
engineering work and such other duties as assigned by the General Manager. 

4.6. CHIEF FINANCIAL OFFICER 

A. Appointment of Chief Financial Officer:  The General Manager shall appoint a 
qualified person to be the Chief Financial Officer. 

B. Duties of Chief Financial Officer:  The Chief Financial Officer shall act as the 
primary financial officer of the District and perform such other duties as assigned 
by the General Manager. 
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CHAPTER 5 – FISCAL PROCEDURES 
5.1. BUDGET OFFICER 

The General Manager shall function as the budget officer (the “Budget Officer”), as 
designated in the Utah Uniform Fiscal Procedures Act for Local Districts [17B-1-601, 17B-
1-617].  The General Manager is authorized to make expenditures for: 

A. Payroll. 

B. Repetitive contractual obligations (utility bills, for example). 

C. All items approved by the Board in the annual budget or by specific Board action. 

5.2. PREPARATION OF BUDGET 

A. At least seven (7) days before the first regularly scheduled meeting of the Board in 
November, the Budget Officer, with the assistance of the Chief Financial Officer, 
shall prepare for the upcoming fiscal year, and file with the Board, tentative 
revenue, operating and capital budgets, together with specific work programs and 
any other supporting data required by the Board. 

B. The Board shall review and consider the tentative budget at any regular meeting or 
special meeting called for that purpose.  The Board may make any changes 
considered advisable in the tentative budget, pursuant to statute. 

C. The Board shall adopt operating and capital budgets for the ensuing fiscal year 
before the beginning of each fiscal year.  A copy of the budget is filed with the Utah 
State Auditor within thirty (30) days after adoption. 

D. Upon final adoption, the operating and capital budgets shall be in effect for the 
budget year, subject to later amendment.  During the budget year the Board may 
review the operating and capital budget, in any regular meeting or special meeting 
called for that purpose. 

E. The Board may reopen the budget at any time during the fiscal year by properly 
noticing the meeting in accordance with statute. 

F. The budget may contain a District contingency to pay for any unanticipated 
expenses or to cover budget line-item overruns.  The contingency may be used only 
upon approval of the Board. 

G. Funds designated for a particular department’s use within a budget line-item may 
be utilized by a different department with the approval of the General Manager.  
When a total line-item appropriation is exceeded, the overrun may be covered by a 
transfer from another line-item in the same department budget with the approval of 
the General Manager or the overrun may be covered by a transfer from the District 
contingency, as approved by the Board. 
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5.3. COMPLIANCE REPORTING 

A. The Treasurer or Chief Financial Officer shall prepare and present to the Board 
monthly summaries and detailed financial reports, showing the financial position 
and operations of the District for that month and the year-to-date status. 

B. Within one hundred and eighty (180) days after the close of each fiscal year, the 
Treasurer or Chief Financial Officer shall present to the Board an annual financial 
report prepared in conformity with generally accepted accounting principles.  This 
requirement may be satisfied by presentation of the audit report furnished by the 
independent auditor, if the financial statements included therein are appropriately 
prepared and reviewed with the Board. 

C. The General Manager is responsible for compliance with applicable state laws 
requiring the reporting of information to the state auditor, public notice website and 
the public notice finance website (transparency).  The General Manager, or their 
designee, will report compliance with these laws to the Board, as applicable. 

5.4. INDEPENDENT AUDITOR 

A. The independent auditor has the responsibility of reporting whether the District’s 
financial statements are prepared in conformity with generally accepted accounting 
principles.  The Board is responsible for the retention of an auditor and directing 
the audit function, and the General Manager and Chief Financial Officer will assist 
the Board in administering this process.  Copies of the annual financial report or 
the audit report furnished by the independent auditor shall be given to each Trustee, 
filed with the Utah State Auditor’s Office and shall be filed as a public document 
at the office of the District. [17B-1-640] 

B. The Board shall select its auditor pursuant to the “District Purchasing Policy” 
(defined in Section 6). 

5.5. CHECKS 

A. District checks shall be issued using the following procedures: 

1. All checks shall contain appropriate security measures.  A voucher copy of 
each check shall be printed or photocopied and attached to the invoice being 
paid.  A check register shall be made available to the Treasurer and shall be 
reviewed and initialed for approval. 

2. All checks shall be signed by two of the following: Treasurer, District 
Engineer or a Board Trustee. 

B. Disbursements for payroll and disbursements for budgeted items in the operation 
and maintenance fund, together with all other disbursements approved by the Board 
may be made by checks, processed through ACH transfers, or in any other manner 
approved by the Board. 

5.6. CASH RECEIPTING AND DEPOSIT 

A. Purpose:  The purpose of this Section is to establish a uniform control design for 
receiving cash.  This Section has been developed by the District Treasurer and 
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Chief Financial Officer.  It is intended to be consistent with Utah State Code, 
District policies, and generally accepted accounting practices.  Over time, this 
Section may be adjusted to reflect changes in systems, organizational structure, and 
transaction trends, at which time the District Treasurer and Chief Financial Officer 
will propose changes. 

B. All employees of the district in positions having cash, check, and credit card 
handling responsibilities shall conduct all cash handling activities in compliance 
with the rules and guidelines set forth here-in. 

All employees with cash-handling responsibilities shall maintain written 
procedures.  The procedures require review to ensure compliance with this Section.  
Any deviation(s) from this Section must be approved by the District Treasurer and 
Chief Financial Officer and detailed in the cash handling procedures. 

A.C. Guidelines: 

1. District Treasurer / Chief Financial Officer 

i. Establish an adequate internal control system over District cash and cash 
equivalents. 

ii. Review, modify, and update cash handling policies. 

iii. Coordinate basic and specific cash handling training. 

iv. Conduct random/unannounced reviews and audits 

v. Safeguard the District's financial goals and manage the financial 
resources in accordance with State and generally accepted accounting 
principles. 

2. Controller 

i. As directed by the District Treasurer and/or Chief Financial Officer, 
conduct cash handling reviews. 

ii. Perform cashiering functions with data input into the accounting 
systems.  Verifying that reports and submitted batches match the cash, 
checks, and cash equivalents received and deposited. 

iii. Ensure that department procedures comply with this Section. 

3. Clerks / Custodian 

i. Defined as any full-time, part-time, or temporary employee whose job 
description includes the responsibilities for receiving, transmitting, 
safeguarding, and/or depositing District funds. 

ii. Use due diligence in handling District assets so that reasonable 
protection is always provided to those assets. 

iii. Report to the Controller, who should, in turn, notify the District 
Treasurer and/or Chief Financial Officer of any instance where a 
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District employee has knowledge of or suspicion of theft or a dishonest 
act by another employee. 

D. Procedures: 

1. The District shall have an individual designated as the custodian with 
specific responsibilities for the handling of cash. 

2. All funds received are entered into the accounting system at the same time 
as the transaction. 

3. If the accounting system is unavailable, a manual receipt should be issued 
with a customer copy given and a treasury copy retained for future input 
into the accounting system. 

4. At the end of each day, the employee responsible for receiving cash will 
close out the cash drawer and reconcile with the system-generated reports.  
The reconciled daily activity, including cash, checks, and credit card 
receipts, along with the system-generated reports, will be placed in the 
deposit folder, with a copy of the updated general ledger provided to the 
Controller. 

5. A duplicate deposit slip is filled out with the original copy, along with cash 
and checks, delivered within three (3) business days to the District's 
financial institution.  The duplicate copy is provided to the controller for 
review and reconciliation with the financial institution's deposit slip. 

6. If the deposit is not delivered to the financial institution on the day of the 
transaction, the deposit must be locked up in the District vault until it is 
taken to the financial institution in compliance Paragraph 5.6.D.4 above. 

7. Where the separation of responsibilities is precluded due to limited 
available personnel, the supervisor or manager shall perform specific 
verifications for sound cash handling controls.  The supervisor or manager 
may not be involved in the original transactions being verified. 

8. The number of employees with access to cash shall be limited for internal 
control purposes.  Efforts shall be made to ensure physical separation of 
duties and responsibilities between the cash custodian and the individual(s) 
who perform the accounting and record-keeping functions pertaining to 
cash. 

9. Any discrepancies in the daily reconciliation process should be immediately 
reported to the Controller or Chief Financial Officer. 

E. Reconciliation: 

1. At the end of each business day, the Clerk / Custodian will compile all cash, 
checks, and credit cards received and verify against all receipts noted in the 
accounting system.  A duplicate deposit slip is created, with the original 
going to the bank with all cash and checks. The duplicate copy is given to 
the Controller for review and reconciliation with the general ledger and the 
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bank deposit slip. 

2. An accounting of all receipts (including voids) will be reviewed and kept 
with the daily reports and retained under state retention statutes. 

F. Transportation: 

1. The physical delivery of the daily deposit should be made by a bondable 
employee who is not involved in the receiving, recording, and reconciling 
of the transaction(s). 

5.6.5.7.CREDIT CARDS 

A. The General Manager may acquire credit cards to be used in the purchase of goods 
and services for the District.  The credit cards may be used by the General Manager, 
the District Engineer, the Operations Manager, the IT Administrator, and other 
employees as determined by the General Manager.  The same policies apply when 
purchasing goods and services with a District credit card as outlined in the District 
Purchasing Policy. 

5.7.5.8.APPROVAL OF DISTRICT EXPENDITURES 

A. Except for purchases made by the “Procurement Officer” (as said term is defined 
in the “District’s Purchasing Policy” referenced in Section 6 – currently the General 
Manager) or their designee and except as otherwise specifically authorized by the 
Board, no officer or employee of the District shall purchase for and on behalf of the 
District any material or supplies, goods, wares, merchandise, or services of any kind 
or character, and no voucher, check or other method of payment shall be honored 
if this procedure is not followed; provided, however, that this Subsection shall not 
apply to emergency purchases as specifically provided in the District Purchasing 
Policy. 

B. The Board approves expenditures of the District pursuant to the budgeting and other 
processes described herein.  The Board is also authorized to execute other 
instruments and documents pursuant to Section 2.10.  Additionally, the 
Procurement Officer, the Chief Financial Officer and/or any other person 
designated by the Board to act as the “budget officer” [17B-1-601(3)] and/or the 
“financial officer” [17B-1-642(2)] of the District under the provisions of Utah Code 
Ann. §§17B-1-601 et. seq., may issue payroll disbursements that are prepared in 
accordance with a schedule approved by the Board and pay routine expenditures 
such as utility bills, payments for supplies and materials, withholding deposits for 
federal, state and FICA, the District’s share of FICA, withholdings for health and 
life insurance, bond payments when due, and make transfers from one fund to 
another as part of routine bookkeeping procedures. 

C. The Board shall, at least quarterly (preferably monthly), review all expenditures 
authorized by the Procurement Officer or the Chief Financial Officer under 
subsection B., above. [17B-1-642(3)] 

D. Notwithstanding Subsection B, above, the following expenditures and purchases 
may be approved by the Budget Officer: 
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1. The expenditures allowed to be approved by those officers listed in 
Subsection B., above; 

2. Progress or periodic payments for any contract approved by the Board; 

3. Periodic payments for any indebtedness approved by the Board; and, 

4. Payments for any employee compensation plan or policy adopted by the 
Board and approved by the Board in the then-current budget, including but 
not limited to the tuition assistance program, service awards, and other 
postemployment benefits consistent with the District’s resolutions, rules 
and policies. 

E. Notwithstanding Subsection B, above, the Procurement Officer, or a designee, may 
approve payments from the self-insurance retention, not to exceed the fund balance 
approved by the Board in the then-current budget, to pay for damages sustained by 
the District in an effort to maintain operations or security or to satisfy claims for 
damages sustained by a third party for which the District allegedly is responsible.
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CHAPTER 6 – PURCHASING POLICY 
6.1. SCOPE 

The District adopted its Purchasing Policy by unanimous Board vote on September 17, 
2024.  This policy is contained in the Mt. Olympus Improvement District Purchasing Policy 
and Procedures and is included in this document by reference.  The Policy will be updated 
from time to time subject to Board approval. 

6.2. BUDGET EXPENDITURES – BOARD OF TRUSTEES APPROVAL 

No purchase shall be made, and no encumbrance shall be incurred unless funds sufficient 
to cover the purchase or encumbrance have been budgeted and are available within the 
approved budget or unless the Board approves the purchase or encumbrance. 

6.3. RESPONSIBILITY FOR BUDGETARY COMPLIANCE 

The General Manager is the authorized officer charged with the responsibility of staying 
within the department budgets and authorizing no expenditures in excess of those budgets 
as required by the Utah Fiscal Procedures Act for Special Districts (the “Fiscal Procedures 
Act”). 

6.4. STATE CODE PROVISIONS 

The District is an Independent Procurement Unit as defined under the Utah Procurement 
Code (Utah Code Title 63G, Chapter 6a, hereinafter the “Procurement Code”) and, as such, 
District purchases shall be made in accordance with applicable sections of the Procurement 
Code and the District Purchasing Policy. 

6.5. CAPITALIZATION VERSUS EXPENSE 

The District’s current capitalization amount for the purchase of fixed assets (the 
“Capitalization Amount”) is $5,000. The Capitalization Amount may be changed by the 
District from time to time. Purchases of fixed assets in amounts equal to or greater than the 
Capitalization Amount will be capitalized and included on the District’s balance sheet. 
These purchases will include, but are not limited to: 

LAND:  Including acquisition costs. 

BUILDINGS:  Permanent structures to house persons and property. 

SEWER SYSTEM:  Pump station(s), sewer mainlines, sewer manholes, and sewer 
structures. 

IMPROVEMENTS OTHER THAN BUILDINGS:  Permanent improvements, 
other than buildings, which add value to the land. 

OTHER ASSETS such as: 
• Office Furniture and Equipment. 
• Machinery and Equipment. 
• Automobiles and Trucks. 
• Construction Work in Progress. 
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The purchase of fixed assets for less than the Capitalization Amount shall be expended 
from the District’s Operation and Maintenance budget. 

In most cases other expenditures, equal to or in excess of the Capitalization Amount, which 
provide a significant increase in future service potential of a fixed asset shall also be 
capitalized as part of the existing asset.  To meet the criteria for a capital expenditure, the 
purchase should extend the useful life of an asset, increase the quantity of service provided 
by an asset, or increase the quality of service provided by an asset. 

Capital expenditures may include the following: 
• Additions - enlargements, expansions or extensions of existing assets. 
• Replacements and Improvements. 
• Rearrangement and Relocation. 

Expenditures for normal repairs and maintenance shall not be considered capital 
expenditures. 

The policies contained in this Section 6.5 including the above-stated amounts are subject 
to change by Board action.  All further actions of the Board are incorporated herein upon 
Board approval.
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CHAPTER 7 – PERSONNEL 
7.1. EMPLOYEE PERSONNEL SYSTEM 

The General Manager shall: 

A. Administer the personnel program of the District. 

B. Formulate personnel principles and programs designed to: 

1. Ensure that employment in the District is based upon open competition and 
merit and is free from personal and political considerations. 

2. Provide a just, equitable and market-based compensation plan to promote 
high morale, efficiency and economy in the operation of the District. 

C. Prepare and revise classification plans and job descriptions. 

D. Recommend salary schedules for approval by the Board. 

E. Shall oversee and approve a roster of all employees, setting forth each officer and 
employee, class, title of position, salary, any changes in class, title or status, and 
such other data as may be deemed desirable or useful. 

F. Maintain an accurate organizational chart. 

G. Develop, acquire, and administer such recruiting and examining programs as may 
be necessary to obtain competent applicants to meet the needs of the District. 

H. Propose, develop or otherwise acquire and coordinate training and educational 
programs for District employees. 

I. Search for and inquire about ways and means of improving personnel procedures. 

J. Develop a workable performance evaluation system. 

K. Prepare a document or table of organization approved by the Board, which may be 
updated from time to time.  Updates shall be approved by the Board. 

7.2. ADOPTION OF PERSONNEL POLICY 

The General Manager prepared and presented to the Board such personnel rules and 
regulations in the form of personnel policies, entitled “Mt. Olympus Improvement District 
Personnel Policy” that the General Manager and the Board deemed appropriate (the 
“Personnel Policy”).  The Personnel Policy may be updated from time to time and amended 
by the Board.  The District shall annually review its personnel policies to ensure that they 
conform to the requirements of state and federal law. [17B-1-802] 

Notwithstanding any other provision of this Manual to the contrary, the General Manager 
may administratively reorganize job positions in the District by assigning an employee to 
another position without first posting the vacancy in that position.  The reassignment may 
result in an adjustment in the employee’s compensation and financial benefits. 
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CHAPTER 8 – RISK MANAGEMENT 
8.1. INSURANCE 

The District shall purchase property, general liability, excess liability, crime, cyber, 
workers compensation, automobile, and other insurance to protect the District’s assets and 
employees.  The District is self-insured for the amount of the deductible(s) on all potential 
insurance claims. 

8.2. PROCEDURE FOR FILING AND PROCESSING OF CLAIMS 

A. The procedures for filing and settling claims and the procedures for resolving 
disputes regarding decisions of the District shall conform with the Regulations 
and/or the Governmental Immunity Act of Utah, Utah Code Section 63G-7-401, et 
seq. (the “Governmental Immunity Act”). 

B. The General Manager may prescribe the use of forms and promulgate 
administrative procedures not inconsistent with the Governmental Immunity Act to 
expedite the claims-processing procedures of the District. 

C. The General Manager shall periodically advise the Board concerning claims that 
have been filed against the District. 

8.3.  INDEMNIFICATION OF EMPLOYEES 

Trustees, officers, and employees of the District shall be indemnified for acts or omissions 
occurring during the performance of their duties, within the scope of employment, or under 
color of authority, pursuant to the provisions of the Governmental Immunity Act. [63G-7-
902] 

8.4. SAFETY, HEALTH AND RISK MANAGEMENT POLICY STATEMENT 

A. The District’s Safety Policy is to protect the District against accidental losses 
which, in the aggregate, during any financial period, would significantly affect 
personnel, property, the budget, or the ability of the District to fulfill its 
responsibilities to its customers, employees, taxpayers, and the public. 

B. District staff is directed to implement a risk management process which shall 
include; (i) systematic risk identification; (ii) risk and hazard evaluation; (iii) safety, 
training and loss control activities; (iv) claims processing; and (v) program 
monitoring. 

C. All employees shall promptly report all accidents, claims and injuries; when 
requested, cooperate and assist the District in investigating all accidents and 
injuries; be aware of all department safety rules and procedures; properly use all 
safety equipment and devices; and be safety conscious. 

D. Staff shall prepare a budget recommendation to the Board to fund selected methods 
and procedures for reducing the identified risks and to implement safety training 
activities.  At least annually, the General Manager shall prepare a report to the 
Board summarizing the losses incurred by the District, their causes, and risk and 
loss prevention activities implemented by the District. 
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E. The District has a safety manual (the “Safety Manual”) that outlines the objectives 
of carrying out this policy.  The District also has a safety coordinator (the “Safety 
Coordinator”) who reports directly to the General Manager.  The Safety 
Coordinator’s duties and responsibilities are contained in the Safety Coordinator’s 
job description.  The Safety Manual will be revised and updated from time to time 
by the General Manager and the Safety Coordinator. 

F. Each employee of the District is considered to work in a safety sensitive position 
and should carry out his/her duties in such a manner.  Any employee who does not 
follow this policy may be subject to discipline up to and including termination. 

8.5. EMERGENCY RESPONSE POLICY 

A. The District has developed an emergency response plan which includes procedures 
for employee response during emergency situations.  In addition, the District will 
develop security procedures that are designed and intended to provide for protection 
of its facilities, property and employees from criminal acts to the extent reasonably 
practicable. 

B. The District has a responsibility to the public to maintain 24-hour emergency 
response in case of a disaster.  All employees should be available to report to a 
designated emergency response location or locations as soon as possible after 
securing the safety of their families. 

C. All employees are required to be familiar with and comply with the District’s 
emergency response plans and procedures and security procedures.  The District 
will provide training to all employees regarding emergency response and security 
procedures.  Disregard or violation of emergency response and security procedures 
in the performance of duties or work will result in disciplinary action, up to and 
including termination.
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CHAPTER 9 – INVESTMENT/DEBT MANAGEMENT POLICY 
9.1. INVESTMENT POLICY 

The District shall invest its cash assets in such a manner as to comply with the requirements 
of the Utah State Money Management Act (the “Money Management Act”) [51-7-1] to 
maintain the integrity of the corpus of all investments and to provide for necessary 
liquidity.  Within those restrictions, the District shall attempt to obtain the highest return 
possible, while maintaining the safety and security of all investments. 

A. Scope:  The investment policy of the District shall include all cash balances that 
may exist periodically in all accounts of the District.  Also, if it is in the best interest 
of the District to acquire investments in larger blocks than there are monies in any 
particular fund, the District Treasurer may elect to consolidate certain accounts to 
maximize investment earnings. 

B. Objectives:  The objectives of the investment policy include the following: 

1. To provide for the safety of principal, preservation of capital and the 
mitigation of risk. 

2. To provide for the liquidity necessary to match the District’s cash 
requirements. 

3. To sustain or increase (as reasonably practicable) earnings through higher 
yielding secure investments. 

C. Policy:  The following shall be the investment policies of the District: 

1. Prudence:  All investment activities shall be conducted with the same degree 
of judgment and care, under circumstances then prevailing, which persons 
of ordinary prudence, discretion and intelligence exercise in the 
management of their own affairs.  District Trustees, officers, employees and 
professionals retained by the District that act in the capacity of public 
treasurers, as defined in the Act, so long as they are acting in accordance 
with written procedures and this investment policy, and while exercising 
due diligence, shall be relieved of personal responsibility for credit or 
market price changes of any investment security, provided that deviations 
from expectations are reported in a timely fashion and appropriate action, if 
necessary, is taken to control adverse developments. 

2. Ethics and Conflicts of Interest:  Trustees, officers and employees and 
retained professionals involved in the investment process, shall refrain from 
personal business activity that could conflict with proper execution of this 
investment policy, or which could impair their ability to make impartial 
investment decisions.  Any conflict of interest with this investment policy 
shall be reported to the General Manager and to the Board of Trustees.  
Trustees, officers, employees, and retained professionals shall comply with 
the Utah Public Officers and Employees Ethics Act (the “Ethics Act”) in all 
respects. [67-16-1, et. seq] 

3. Delegation to the Treasurer:  The Treasurer shall be responsible for all 



- 42 - 

investment activities and shall establish procedures for conducting 
investment activities consistent with this policy.  The Treasurer shall 
maintain a system of checks and balances and internal controls so that 
District funds are protected from loss, theft and fraud.  The Treasurer may 
invest funds without prior Board approval, provided the investments; (i) are 
similar to other investments previously made by or on behalf of the District; 
(ii) do not expose the District to unreasonable risk or expense; (iii) comply 
with the Money Management Act and the provisions of this policy; and (iv) 
do not use an interest rate swap, a forward delivery agreement, or similar 
instrument. 

4. Reporting:  The Treasurer shall report the status of investments at least 
semi-annually to the Board. 

9.2. DEBT MANAGEMENT POLICY 

A. Purpose:  The purpose of this policy is to establish a set of parameters by which 
debt obligations will be undertaken by the District.  This policy reinforces the 
commitment of the District and its officials to manage the financial affairs of the 
District so as to minimize risk, avoid conflicts of interest and ensure transparency 
while still meeting the District’s capital and liquidity needs.  A debt management 
policy signals to the public and the rating agencies that the District is using a 
disciplined and defined approach to financing capital needs and fulfills the 
requirements of the State of Utah regarding the adoption of a debt management 
policy. 

B. Goal:  The goal of this policy is to assist decision makers in planning, issuing, and 
managing debt obligations by providing clear direction as to the steps, substance 
and outcomes desired.  In addition, great stability over the long-term will be 
generated by the use of consistent guidelines in issuing debt. 

C. Objective:  This policy will assist in the capital planning funding decision to 
determine the amount and type of debt to be issued, in the debt issuance process 
(including the determination of the acceptable level of risk for a debt transaction), 
and in the management of debt and to provide limits: 

 On the amount of debt outstanding and on the amount of annual debt service 
 On the use of and justification for variable-rate debt 
 On the use of and justification for debt structures other than level principal 

or level debt service 
 On the maximum maturities of debt 
 On the timing of principal and interest payments 
 On the use of credit enhancements 
 On the use of debt related derivatives 
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D. Definition of Debt:  All obligations of the District to repay, with or without interest, 
in installments and/or at a later date, some amount of money utilized for the 
purchase, construction, or operation of District resources.  This includes but is not 
limited to notes, bond issues, capital leases, and loans of any type (whether from an 
outside source such as a bond from another internal fund). 

E. Transparency:  The District shall comply with legal requirements for notice of 
public meetings related to debt issuance.  All costs (including principal, interest, 
issuance, continuing, and one-time) shall be clearly presented and disclosed to the 
District’s customers and the Board in a timely manner.  The terms and life of each 
debt issue shall be clearly presented and disclosed in a timely manner.  A debt 
service schedule outlining the rate of retirement for the principal amount shall be 
clearly presented and disclosed in a timely manner. 

F. Debt Management Strategies:  To achieve its financing objectives above, the 
District will adopt the following debt management strategies and procedures: 

1. Role of Debt:  Long-term debt shall not be used to finance current 
operations.  Long-term debt may be used for capital purchases or 
construction identified through the capital improvement or long-term 
capital plans of the District and/or Central Valley. 

2. In accordance with Generally Accepted Accounting Principles pertaining to 
governmental entities and state law: 

a. The maturity of the underlying debt will not be more than the useful 
life of the assets purchased or built with the debt, not to exceed 30 
years; however, an exception may be made with respect to federally 
sponsored loans, provided such an exception is consistent with law 
and accepted practices. 

b. Debt issued for operating expenses must be repaid within the same 
fiscal year of issuance or incurrence. 

G. Types and Limits of Debt:  The District will seek to limit total outstanding debt 
obligations based on the need and circumstances of the District as determined by 
the Board.  The limitations on total outstanding debt must be reviewed prior to the 
issuance of any new debt.  The District will seek to structure debt with level or 
declining debt service payments over the life of each individual bond issue or loan.  
The District may use capital leases to finance short-term projects. 

H. Use of Variable Rate Debt:  The District recognizes the value of variable rate debt 
obligations and that issuers have greatly benefitted from the use of variable rate 
debt in the financing of needed infrastructure and capital improvements.  However, 
the District also recognizes there are inherent risks associated with the use of 
variable rate debt and will implement steps to mitigate these risks; including: 

1. The District will annually include in its budget an interest rate assumption 
for any outstanding variable rate debt that takes market fluctuations 
affecting the rate of interest into consideration. 
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2. Prior to entering into any variable rate debt obligation that is backed by 
insurance and secured by a liquidity provider, the District’s Board shall be 
informed of the potential effect on rates as well as any additional costs that 
might be incurred should the insurance fail. 

3. Prior to entering into any variable rate debt obligation that is backed by a 
letter of credit provider, the District’s Board shall be informed of the 
potential effect on rates as well as any additional costs that might be 
incurred should the letter of credit fail. 

4. Prior to entering into any variable rate debt obligation, the Board will be 
informed of any terms, conditions, fees, or other costs associated with the 
prepayment of variable rate debt obligations. 

5. The District shall consult with persons familiar with the arbitrage rules to 
determine applicability, legal responsibility, and potential consequences 
associated with any variable rate debt obligation. 

I. Use of Derivatives:  The District chooses not to use derivative or other exotic 
financial structures in the management of the District’s debt portfolio. 

J. Costs of Debt:  All costs associated with the initial issuance or incurrence of debt, 
management and repayment of debt (including interest, principal, and fees or 
charges) shall be disclosed prior to action by the Board in accordance with the 
notice requirements stated above.  In cases of variable interest or non-specified 
costs, detailed explanation of the assumptions shall be provided along with the 
complete estimate of total costs anticipated to be incurred as part of the debt issue.  
Costs related to the repayment of debt, including liabilities for future years, shall 
be provided in context of the annual budgets from which such payments will be 
funded. 

K. Refinancing Outstanding Debt:  The District will refund debt when it is in the best 
financial interest of the District to do so.  The decision to refinance must be 
explicitly approved by the Board, and all plans for current or advance refunding of 
debt must be in compliance with state laws and regulations.  The District will 
consider the following issues when analyzing possible refunding opportunities: 

1. Onerous Restrictions:  Debt may be refinanced to eliminate onerous or 
restrictive covenants contained in existing debt documents, or to take 
advantage of changing financial conditions or interest rates. 

2. Restructuring for Economic Purposes:  The District will refund debt when 
it is in the best financial interest of the District to do so.  Such refunding 
may include restructuring to meet unanticipated revenue expectations, 
achieve cost savings, mitigate irregular debt service payments, or to release 
reserve funds.  Current refunding opportunities may be considered if the 
refunding generates positive present value savings. 

3. Term of Refunding Issues:  The District will refund bonds within the term 
of the originally issued debt.  However, the District may consider maturity 
extension, when necessary to achieve a desired outcome, provided such 
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extension is legally permissible.  The District may also consider shortening 
the term of the originally issued debt to realize greater savings.  The 
remaining useful life of the financed facility and the concept of 
intergenerational equity should guide this decision. 

4. Escrow Structuring:  The District shall utilize the least costly securities 
available in structuring refunding escrows.  Under no circumstances shall 
an underwriter, agent or financial advisor sell escrow securities to the 
District from its own account. 

5. Arbitrage:  The District shall consult with persons familiar with the 
arbitrage rules to determine applicability, legal responsibility, and potential 
consequences associated with any refunding. 

L. Risk Assessment:  Risk assessment on the effect of the outstanding debt portfolio 
shall be performed annually and presented to the Board as part of the annual budget 
approval process or a debt management report.  Risk assessment is done to 
determine the impact of the debt portfolio on current and future operations. 

M. Financial Services:  The District may retain one or more financial advisors on a 
continuing basis to provide on-going advice pertaining to proposed and existing 
bond issues, investment of District funds and related matters.  The District’s 
financial advisor shall be prepared to provide certain services that shall include, but 
will not necessarily be limited to, the preparation and presentation of information 
to rating agencies and bond insurance companies, bond issue structuring, official 
statement preparation, recommendations pertaining to the selection of 
underwriter(s), coordination of the particulars of issuing bonds, interface with bond 
counsel, investment of reserves and funds and related matters.  The District desires 
to maintain continuity in the provision of financial services so long as the quality 
and cost of such services are maintained at a level acceptable to the District. 
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CHAPTER 10 – PUBLIC RECORDS POLICY 
10.1. GOVERNMENT RECORDS ACCESS AND MANAGEMENT ACT 

The District is subject to and complies with the Utah Government Records Access and 
Management Act, Utah Code Title 63G, Chapter 2 (“GRAMA”). GRAMA provides the 
basis for the District’s information practices including classification, designation, access, 
denials, segregation, appeals, management, retention and amendment of records.  The 
District adopts GRAMA’s standards for classification and designation of its records as 
public, private, controlled or protected. 

10.2. EXECUTIVE/CHIEF ADMINISTRATIVE OFFICER 

For all purposes under GRAMA, the General Manager shall be considered to be the 
District’s executive officer and its chief administrative officer. 

10.3. FEES 

The District shall charge and collect those costs and fees allowed by GRAMA for 
responding to a request for a record, specifically including but not limited to those in 
GRAMA.  The General Manager may waive any cost or fee in accordance with GRAMA. 

10.4. REQUESTS FOR RECORDS 

Unless otherwise available on the Utah Open Records Portal Website, a request for a 
District record pursuant to GRAMA shall be directed to the District Clerk, with a copy to 
the District General Manager, at 3932 South 500 East, Salt Lake City, Utah 84107-1895. 
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CHAPTER 11 – MISCELLANEOUS POLICIES 
11.1. DISTRICT RULES AND REGULATIONS 

The District has adopted rules and regulations to set forth uniform requirements for users 
and other persons affecting the facilities of the District and Central Valley in any respect 
(collectively, the “Regulations”). The Regulations may be amended, revised, restated 
and/or renamed in the future. 

11.2. USE OF DISTRICT ASSETS BY OTHER GOVERNMENTAL ENTITIES 

A. The General Manager may make District facilities, equipment, or properties 
available to other governmental entities, including but not limited to Federal, State 
or local government entities, on an emergency basis, or on a temporary basis, upon 
a finding by the General Manager that it is in the best interest of the District to do 
so. 

11.3. USE OF DISTRICT ASSETS FOR POLITICAL PURPOSES 

A. Unless specifically required by law, and except as provided in Utah Code Section 
20A-11-1206, the District may not: 

1. make an expenditure from public funds for political purposes, to influence 
a ballot proposition, or to influence a proposed initiative or proposed 
referendum; or 

2. publish on the District’s website an argument for or against a ballot 
proposition, a proposed initiative, or a proposed referendum. [Utah Code 
20A-11-1203(1)] 

B. District employees and officials shall avoid; (i) linking campaign-related social 
media accounts on the District’s website; (ii) using District social media accounts 
for political purposes, except as allowed by Utah Code; and (iii) making District 
expenditures of public funds on social media activities which may be reasonably 
perceived as political campaign-related support. 
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CHAPTER 12 – FUND BALANCE POLICY 
12.1. INTENT 

These policies relating to the establishment and appropriate management of Fund Balances 
are intended to be consistent with the Utah Code, applicable portions of the Uniform Fiscal 
Procedures for Special Districts Act (“Uniform Fiscal Procedures Act” [17B-1-601, et 
seq.]), applicable portions of the Money Management Act [Section 51-7-1], Rules of the 
State Money Management Council, and applicable portions of the Local Government 
Bonding Act, Utah Code Section 11-14-1, et seq. 

12.2. DISTRICT’S RESERVES AND FINANCIAL GUIDELINES 

The District’s Reserves are intended to be used as a risk-management and solvency tool 
that is designed to grow with the risks and exposure of the District and allow the District 
to have cash on hand in the event of an unbudgeted demand for cash.  The following 
guidelines are intended to provide the District with a strong reserve policy to strengthen 
the District’s financial situation through the maintenance of funds to handle cost overruns 
in the annual operations and maintenance expenses, ongoing and major capital repair and 
replacement and by maintaining cash to cover immediate cash needs resulting from 
emergencies or for unforeseen costs. 

12.3. ENTERPRISE FUND ACCOUNTING 

The District uses the enterprise fund method of governmental accounting in accordance 
with generally accepted accounting principles for state and local governments as 
promulgated by the Governmental Accounting Standards Board. Fund balances and 
classifications of the District are in accordance with these rules and procedures and comply 
with Utah law. 

12.4. CASH RESERVE POLICY 

Cash reserves are set to maintain or improve credit and bond ratings.  In addition, the 
District will maintain sufficient reserves to minimize rate increases due to market volatility 
and emergencies.  If the reserves fall below the target levels, actions will be taken to restore 
operating reserves to appropriate levels during the subsequent three-year period.  
Management may consider a number of actions, including but not limited to cost reduction 
and or rate stabilization adjustments. 

A. Unrestricted / Operational Funds 

1. Cash reserves will be maintained at a level equivalent to 365 days of 
operating expense 

2. Included are depreciation expenses (pay as you go) and bond principal and 
interest 

B. Restricted / Capital Improvement Funds 

1. Capital reserves will be maintained at a level to meet Capital Improvement 
Plan needs- based on the 3-to5-year budget requirements.    
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2. Issuance of bonds to fund capital improvements may be required in certain 
instances where reserves are insufficient to meet capital goals. 

3. The following Capital Reserve accounts have been or will be established: 
a. Operating Reserve (RJ-301) 
b. Capacity Fee Reserve (PTIF 8603) 
c. MOID Capital Reserve (RJ-302) 
d. CVWRF Capital Projects Reserve (PTIF 8604) 
e. Self-Funded Insurance Reserve 
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CHAPTER 13 – OWNERSHIP AND RESPONSIBILITY FOR 
SANITARY SEWER LINES AND APPURTENANCES 

13.1. PURPOSE 

The purpose of these policies and procedures is to establish rules relating to the ownership, 
responsibility, and maintenance of sanitary sewer lines and appurtenances. 

13.2. DEFINITIONS 

The below definitions are general in nature.  The District’s Regulations, technical 
specifications, rules, procedures, and website contain more specific and detailed definitions 
and requirements. 

A. Building Sewer or Lateral Sewer:  A Building Sewer or Lateral Sewer is a pipe that 
connects a residence, building, or structure to a District Main or a Private Main.  
Building Sewers are typically 4” to 6” in diameter.  All portions of a Building Sewer 
are owned and maintained by the owner of the residence, building, or structure 
served by the Building Sewer, including portions lying within a public roadway or 
easement granted to the District. 

B. Private Main:  A wastewater collection line owned and maintained by a private 
party that receives wastewater from one or more connecting sewer lines.  Private 
Mains are generally located in private roadways, within apartment or condominium 
complexes, or commercial centers but Private Mains may be located in other 
locations.  No easements for Private Mains are granted to the District.  All Private 
Mains are owned, operated, repaired, replaced and maintained by and, at the sole 
expense of, property owners whose property or properties are served by the Private 
Main.  A Private Main may be operated, owned, maintained, repaired and replaced 
(as necessary) by a property owner’s association or pursuant to an agreement 
between private parties.  The owners of property served by a Private Main are 
responsible to pay all fees and charges of the District including, without limitation, 
all impact fees, all monthly fees and charges, and all other fees and charges of the 
District. 

C. District Main:  A wastewater collection line owned and maintained by the District 
that typically receives wastewater from more than one sewer connecting line.  
District Mains are typically 8” in diameter or larger and are located in public 
roadways or easements granted to the District.  All existing District Mains are 
described in the District’s records.  If a private party or other person desires to 
construct a sewer main line which the private party or other person desires to be 
developed and constructed as a new District Main, the private party or other person 
must follow the rules and procedures of the District with respect to development 
and construction of new District Mains.  The District may refuse to allow a 
proposed new sewer main line to be developed as a District Main and may require 
that the proposed new sewer main line be developed as a Private Main, in the 
District’s sole discretion.  District Mains constructed by private parties or other 
persons are subject to acceptance or rejection by the District, in the District’s sole 
discretion. 
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D. Private-complex and Shared Use:  Private property developed with private 
structures such as apartments, condominiums, planned unit developments, business 
centers, and shopping malls.  Shared use facilities may be private complexes with 
more than one (1) parcel being billed together with other parcels, in the sole 
discretion of the District Engineer. 

E. Single-use:  One (1) parcel is served by one (1) Building Sewer – which may 
include single-family residences, townhomes, and duplexes. 

13.3. PUBLICLY-OWNED INFRASTRUCTURE 

Part of the District’s infrastructure includes District Mains located within public roadways 
or rights-of-way and/or easements.  This infrastructure provides sanitary sewer service to 
the District’s customers that have been connected or will, in the future, connect to these 
lines.  It is the District’s responsibility to maintain, repair, and/or replace this infrastructure 
as necessary to provide continued service to its customers. 

13.4. PRIVATELY-OWNED FACILITIES 

All Lateral Sewers, Building Sewers, and Private Mains were initially installed (or will be 
installed) by owners of property within the District’s boundaries whose property is served 
by the District.  Lateral Sewers, Building Sewers, and Private Mains are not part of the 
District’s system.  The District has no responsibility whatsoever for any Lateral Sewer, 
Building Sewer or Private Main.  All ownership, operation, maintenance, repairs, and 
replacements of any Building Sewer, Lateral Sewer, or Private Main are the sole 
responsibility of the property owner or owners whose property is served by the District. 
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APPENDIX 1 – DOCUMENT REVISIONS 
Revision and amendments are shown below.  Text displayed with color indicates a revision.  
Text with “strike through” denotes language that has been removed from the document. 

DATE: January 20, 2026: 

SECTION 2.13 DUTIES OF THE TREASURER AND CHIEF FINANCIAL OFFICER 
E. The Treasurer may, along with the District Engineer or one (1) of the Trustees, 

countersign all checks written on the District’s bank accounts. The Treasurer, 
through the Chief Financial Officer, shall determine that a sufficient amount is on 
deposit in the appropriate bank account of the District to honor the check. 

SECTION 4.4. ASSISTANT GENERAL MANAGER 
C. Exception in Power and Duties for Assistant General Manager: If the Assistant 

General Manager is acting in the role of General Manager, the Assistant General 
Manager may not act as Treasurer in any function. 

SECTION 5.5. CHECKS 
2. All checks shall be signed by two of the following; : Treasurer, District 

Engineer or a Board Trustee(i) two of the Trustees; or (ii) one of the 
Trustees and the Treasurer. 
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MONTHLY RUNNING MONTHLY RUNNING
RE'S TOTAL DOLLARS TOTAL

CAPACITY FEES - 2440

2022 Jan 4 4 3,032$            3,032$            
Feb 10 14 7,580$            10,612$          
Mar 3 17 2,274$            12,886$          
Apr 30 47 22,740$          35,626$          
May 3 50 2,274$            37,900$          
Jun 58 108 43,964$          81,864$          
Jul 7 115 5,306$            87,170$          
Aug 39 154 29,562$          116,732$       
Sep 5 159 3,790$            120,522$       
Oct 0 159 -$                 120,522$       
Nov 17 176 12,886$          133,408$       
Dec 5 181 3,790$            137,198$       

Average - 15 Total - 181 11,433$          137,198$       
2023 Jan 6 6 4,548$            4,548$            

Feb 3 9 2,274$            6,822$            
Mar 10 19 7,580$            14,402$          
Apr 1 20 758$                15,160$          
May 1 21 758$                15,918$          
Jun 15 36 11,370$          27,288$          
Jul 258 294 195,564$       222,852$       
Aug 36 330 27,288$          250,140$       
Sep 4 334 3,032$            253,172$       
Oct 9 343 6,822$            259,994$       
Nov 1 344 758$                260,752$       
Dec 88 432 66,704$          327,456$       

Average - 36 Total - 432 27,288$          327,456$       
2024 Jan 4 4 3,032$            3,032$            

Feb 4 8 3,032$            6,064$            
Mar 33 41 25,014$          31,078$          
Apr 2 43 1,516$            32,594$          
May 33 76 25,014$          57,608$          
Jun 9 85 6,822$            64,430$          
Jul 3 88 2,274$            66,704$          
Aug 223 311 169,034$       235,738$       
Sep 34 345 25,772$          261,510$       
Oct 16 361 12,128$          273,638$       
Nov 4 365 3,390$            277,028$       
Dec 13 378 9,496$            286,524$       

Average - 32 Total - 378 23,877$          286,524$       
2025 Jan 127 127 96,266$          96,266$          

Feb 1 128 758$                97,024$          
Mar 26 154 19,708$          116,732$       
Apr 8 162 6,064$            122,796$       
May 19 181 14,402$          137,198$       
Jun 9 190 6,822$            144,020$       
Jul 5 195 3,790$            147,810$       
Aug 21 216 15,918$          163,728$       
Sep 5 221 3,790$            167,518$       
Oct 31 252 23,498$          191,016$       
Nov 5 257 3,790$            194,806$       
Dec 6 263 4,548$            199,354$       

Average - 22 Total - 263 16,613$          199,354$       
2026 Jan 20 20 15,160$          15,160$          

Feb 15 15 11,370$          26,530$          
Mar 128 128 97,024$          123,554$       
Apr -$                 123,554$       
May -$                 123,554$       
Jun -$                 123,554$       
Jul -$                 123,554$       
Aug -$                 123,554$       
Sep -$                 123,554$       
Oct -$                 123,554$       
Nov -$                 123,554$       
Dec -$                 123,554$       

Average - 54 Total - 128 10,296$          123,554$       
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TOTAL
MONTHLY RUNNING MILES RUNNING MONTHLY RUNNING MILES RUNNING SYSTEM

CLEANING (ft) TOTAL (ft) 5280 TOTAL (mi) TV (ft) TOTAL (ft) TOTAL (mi) WORK (mi)

LINES MAINTENANCE MONTHLY REPORTS

2022 Jan 150,310 150,310 28.47 28.47 58,971 58,971 11.17 11.17 39.64
Feb 121,660 271,970 23.04 51.51 52,259 111,230 9.90 21.07 72.58
Mar 207,677 479,647 39.33 90.84 66,542 177,772 12.60 33.67 124.51
Apr 123,566 603,213 23.40 114.24 61,384 239,156 11.63 45.29 159.54
May 107,664 710,877 20.39 134.64 42,707 281,863 8.09 53.38 188.02
Jun 150,618 861,495 28.53 163.16 46,682 328,545 8.84 62.22 225.39
Jul 65,661 927,156 12.44 175.60 51,211 379,756 9.70 71.92 247.52
Aug 125,788 1,052,944 23.82 199.42 62,978 442,734 11.93 83.85 283.27
Sep 102,285 1,155,229 19.37 218.79 56,654 499,388 10.73 94.58 313.37
Oct 94,755 1,249,984 17.95 236.74 70,293 569,681 13.31 107.89 344.63
Nov 44,327 1,294,311 8.40 245.13 44,696 614,377 8.47 116.36 361.49
Dec 37,321 1,331,632 7.07 252.20 22,334 636,711 4.23 120.59 372.79

AVERAGE 110,969 21.02 53,059 10.05
2023 Jan 76,321 76,321 14.45 14.45 39,295 39,295 7.44 7.44 21.90

Feb 39,488 115,809 7.48 21.93 33,606 72,901 6.36 13.81 35.74
Mar 129,946 245,755 24.61 46.54 62,804 135,705 11.89 25.70 72.25
Apr 64,297 310,052 12.18 58.72 43,550 179,255 8.25 33.95 92.67
May 151,038 461,090 28.61 87.33 66,656 245,911 12.62 46.57 133.90
Jun 128,096 589,186 24.26 111.59 17,325 263,236 3.28 49.86 161.44
Jul 142,194 731,380 26.93 138.52 15,407 278,643 2.92 52.77 191.29
Aug 161,504 892,884 30.59 169.11 22,413 301,056 4.24 57.02 226.13
Sep 91,101 983,985 17.25 186.36 14,607 315,663 2.77 59.78 246.15
Oct 141,809 1,125,794 26.86 213.22 315,663 0.00 59.78 273.00
Nov 147,441 1,273,235 27.92 241.14 17,800 333,463 3.37 63.16 304.30
Dec 155,799 1,429,034 29.51 270.65 60,481 393,944 11.45 74.61 345.26

AVERAGE 119,086 22.55 35,813 6.22
2024 Jan 92,190 92,190 17.46 17.46 27,901 27,901 5.28 5.28 22.74

Feb 92,200 184,389 17.46 34.92 35,740 63,642 6.77 12.05 46.98
Mar 121,824 306,213 23.07 57.99 31,602 95,243 5.99 18.04 76.03
Apr 117,523 423,736 22.26 80.25 16,571 111,815 3.14 21.18 101.43
May 139,975 563,711 26.51 106.76 18,956 130,770 3.59 24.77 131.53
Jun 129,080 692,791 24.45 131.21 4,943 135,714 0.94 25.70 156.91
Jul 206,435 899,226 39.10 170.31 34,791 170,505 6.59 32.29 202.60
Aug 212,889 1,112,115 40.32 210.63 38,708 209,212 7.33 39.62 250.25
Sep 178,607 1,290,722 33.83 244.45 30,560 239,772 5.79 45.41 289.87
Oct 139,311 1,430,033 26.38 270.84 38,920 278,692 7.37 52.78 323.62
Nov 124,745 1,554,778 23.63 294.47 25,596 304,288 4.85 57.63 352.10
Dec 133,913 1,688,691 25.36 319.83 26,850 331,138 5.09 62.72 382.54

AVERAGE 140,724 26.65 27,595 5.23
2025 Jan 113,666 113,666 21.53 21.53 20,938 20,938 3.97 3.97 25.49

Feb 149,564 263,230 28.33 49.85 29,332 50,269 5.56 9.52 59.37
Mar 137,673 400,903 26.07 75.93 25,203 75,473 4.77 14.29 90.22
Apr 101,765 502,668 19.27 95.20 48,413 123,886 9.17 23.46 118.67
May 125,317 627,985 23.73 118.94 39,639 163,524 7.51 30.97 149.91
Jun 141,219 769,204 26.75 145.68 39,967 203,491 7.57 38.54 184.22
Jul 185,215 954,419 35.08 180.76 37,161 240,652 7.04 45.58 226.34
Aug 126,893 1,081,312 24.03 204.79 38,016 278,669 7.20 52.78 257.57
Sep 173,687 1,254,999 32.90 237.69 53,810 332,479 10.19 62.97 300.66
Oct 164,298 1,419,297 31.12 268.81 48,282 380,761 9.14 72.11 340.92
Nov 86,412 1,505,709 16.37 285.17 15,935 396,696 3.02 75.13 360.30
Dec 75,796 1,581,505 14.36 299.53 23,386 420,082 4.43 79.56 379.09

AVERAGE 131,792 24.96 35,007 6.63
2026 Jan 89,806 89,806 17.01 17.01 40,892 40,892 7.74 7.74 24.75

Feb 90,339 180,145 17.11 34.12 41,668 82,559 7.89 15.64 49.75
Mar 125,976 306,121 23.86 57.98 49,886 132,445 9.45 25.08 83.06
Apr
May
Jun
Jul
Aug
Sep
Oct
Nov
Dec

AVERAGE 102,040 19.33 44,148 8.36
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   F O R  G OV E R N M E N T   P U B L I C  T R E A S U R E R ’ S  I N V E S T M E N T  F U N D  ( P T I F )   P T I F  R AT E S

PTIF Rates

YEAR MONTH 360 DAY 365 DAY

2026 MAR 3.80667796 3.85954849

2026 FEB 3.80390285 3.85673484

2026 JAN 3.80502336 3.85787091

2025 DEC 3.95662809 4.01158126

2025 NOV 4.07640195 4.13301865

2025 OCT 4.21192296 4.27042189

2025 SEP 4.32325991 4.38330518

2025 AUG 4.40464253 4.46581812

2025 JUL 4.40799708 4.46921926

2025 JUN 4.41823459 4.47959896

2025 MAY 4.41087154 4.47213365

2025 APR 4.42561055 4.48707737

2025 MAR 4.42415891 4.48560556

2025 FEB 4.46385404 4.52585201

2025 JAN 4.48279532 4.54505636

2024 DEC 4.67105655 4.73593233



https://treasurer.utah.gov/
https://treasurer.utah.gov/for-government/
https://treasurer.utah.gov/for-government/public-treasurers-investment-fund/
https://treasurer.utah.gov/for-government/public-treasurers-investment-fund/ptif-rates/
https://treasurer.utah.gov/
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Item 3 
 

WEAU Award 

 Kevin Thomas was awarded the WEAU Outstanding 

Collections Operator Over 5 MGD. 



Item 5.D 
Purchase of 2 Light-Duty 
Trucks 

 Replacing: 

 4658 - 2018 Ford F150, 8 yrs old w/ 

60k+ miles 

 4655 - 2021 Ford F150, 5 yrs old w/ 

70k+ miles 

 Purchasing Toyota Tundra 

 Cost is $4,000 less per truck than the 

Ford F150 

 Resale is as good or better than Ford 

 These are included in the 2026 

budget at $58,000 each 



Item 5.E 
Generator Purchase for 
CCTV Van 4161 

 Generator has 11927.7 operating 

hours 

 Provides power for the cameras and 

computer system on the CCTV Van 

 Metal shavings in engine oil 

 Overheating and shutting down 

 Cost: $5,461.29 (not budgeted) 

 This van is scheduled to be replaced 

in 2027 



Entity 
Manager’s 

Meeting 

 Finance and Policies: 

 Bond trust account earnings & monthly billing 

 Member Entity rate adjustment 

 Septage hauler rate adjustment 

 Tempo Rd. 

 May need to conduct a geotechnical investigation on the site 

 $50,000 to $60,000 

 CVWRF Management has offered to do a presentation of CVWRF at 

entity board meetings 

 Regulatory: 

 WFWQC met with Ben Winslow – Fox 13 News 

 Biosolids 

 Risk and potential cost of new regulation (PFAS/nutrients) 

 Rate Increases, 10/2025 study  

 Value of wastewater to GSL ecosystem 

 Proposed PFAS Rule – to be presented at 4/22 WQ board meeting 

 Thanks to DEQ/DWQ for new Utah Lake nutrient criteria and lake 

restoration program. Need to evaluate $500 million in 

improvements. 

 

Item 6.A 



Entity 
Manager’s 

Meeting 

 Project Updates/Asset Management: 

 The steel of digester cover no. 5 has arrived on-site.  Erection 

of the cover will start on 4/13/26. 

 Design Projects Update:  

 Clarifier Coating – Bid to Board in April (4 bids) 

 Clarifier Stainless Steel Purchase to Board in April  

 Site Restoration – Bid to Board in April 

Item 6.A 



Item 7 
URS Tier 1 & Tier 2 2026-2027 Rates 

• 2025-2026 Rate: 15.97% 

• 2026-2027 Rate: 14.97% 

• Decrease of 1.00% 

Tier 1:  

• 2025-2026 Rate: 0.81% (paid by employee) 

• 2026-2027 Rate: 1.30% (paid by employee) 

• Increase of 0.49% to the employee 

Tier 2: 

• In 2024 the Board approved a 1.0% wage increase mid-year for all Tier 2 employees to cover 
the 0.7% increase that year) 

Note: 



 Updated Chapter 5 – Fiscal Procedures based on comments 

from the auditor.  Has been reviewed by District Counsel 

Item 8 
Amended MTOID Administration Policy Manual 



Item 9 
Combination Jetter Truck 
Purchase 

 Scheduled to replace the 2021 VacCon Recycler 

in 2027 

 Replacement Truck: 

 Kaiser Premier AquaStar Water Recycler 

 2027 will see an increase due to new 

emissions systems that are federally 

required. 

 These new systems have not been 

proven on vehicles used for stop-and-

go service. 

 Kaiser will not give a firm price for a truck 

ordered in 2026 and delivered in 2027. 

 Cost $827,841 if purchased in 2026 



Manager’s 
Report, 

Personnel 
Review 

 Michael Cox – 28 years 

 Kevin Thomas – 14 years 

 Lance Titmus – 8 years 

 

 

 Down 4 FTEs in the Lines Department 

 Position has been posted 

 Interviewed 4 people 

 Offered positions to 3 people 

 2 have accepted the offer. Starting April 27th and May 4th  

Item 10.A 

Anniversaries in April: 

Staffing: 



Item 10.B.i 
Manhole F24-6 

 Received a call on 3/18/26 @ 3:16 pm about 

a missing manhole lid. Jaydon responded 

and did not find any missing lids at the 

address given. (4500 S. Highland Dr.) Wrong 

address. 

  An hour later, another call came in for a 

missing lid. (4650 S. Highland Dr.) Jaydon 

responded, and the police had the lane 

blocked, and the lid was found 100 ft north of 

the manhole. The officer indicated that he 

had replaced the same lid earlier. 

 Two vehicles were damaged. 

 Turned the information over to our insurance 

company. 

 Had the manhole frame and cover replaced 

the next day as a precaution. 

Manhole cover 

was found here 



Item 10.B.i 
Manhole F24-6 



Item 10.B.ii 
Operations Report – Point Repair Demo 

 Point Repair Demonstration – 3714 E. Barbara Way 

 

 

 85’ up from 

downstream MH. 

 Repair completed w/ 

the line flowing. 

 No interruption of 

service. 

 $10,500 to line the 

pipe. 

 $2,850 for the point 

repair. 

 

 

Before 

After 

BEFORE 

AFTER 



Item 10.B.iii 
 

Millcreek Hotel – 
Flow Study 

 Millcreek City has indicated that a hotel is being planned for 

Millcreek Commons 

 Concerns with capacity in 3205 South and 1300 East 

 Requested a price from HAL to review the model and provide a 

report to the District on available capacities. 

 Would like to get ahead of this to assist the architect in developing 

a sewer plan. 

 Cost – Approximately $7,000 (Funds – Outside Professional 

Services) 

 

 Proposed Site 



Item 10.C 
Manager’s 
Report 
 
Conference 
Reports 

 WEF Utility Management Conference – March 24 – 27, 

2026, Charlotte, N.C. 

 Attended: G. Demke, S. Rohwer, Z. Stevens 

 

 

 UGFOA – March 31 – April 2, 2026, St. George, UT 

 Attended: S Rohwer, T Eppich 

 

 

 

 

 

 WEAU Annual Conference – April 14 – 17, 2026, St. 

George, UT 

 Attended: A. Neff, G. Demke, Z. Stevens, D. Ayala, K. Thomas, 

T. Etulain 



Item 10.D 
 

Capital Projects 
Building A - Upgrade 

Engineer Ayala P.E. 



Item 10.D.i 
 

Capital Projects 
Building A - 

Upgrade 

 Punchlist has been issued. 

 Occupancy Permit – Week of March 16th 

 Furniture Delivered Week of March 23rd 

 Project Contractor Costs: 

 



Item 10.D.i 
Capital Projects – Trunkline A 

 Trunkline A Resiliency Project 

 Water Works Engineers 

 42” diameter pipe to provide redundancy under I-15 and the train tracks 

 Trunkline A services approximately 50% of the District 

 Working on final alignment of the pipeline 

 May be able to micro-tunnel from the east side of I-15 to the west side of the train tracks 

  Preparing offers for the easements on two properties. 

 



Item 10.D.i 
 

Capital Projects 
Property Fencing 

 Completion in May 

 Continuing to have issues with property access 

 

 



Item 10.D.ii 
 

RFP for Master 
Plan, IFFP, & Rate 

Study 

 Last completed in 2021 

  Recommended to be updated every 5 years 

 Hanen Allen & Luce completed the 2021 study 

 RFP is ready – Will be due on May 20th  

 This is included in the 2026 budget 



Item 10.D.iii 
2026 Lining and Replacement Projects - Map 



Item 10.D.iii 
 

2026 Lining 
Project 

 251 pipe segments are currently identified as needing 

lining 

 Using NASSCO ratings along with staff observations  

 



Item 10.D.iii 
 

2026 
Replacement 

Project 

 33 pipe segments are currently 

identified as needing replacement 
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